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F. No. 1(100)/2025/Admin/NAVTTC/HQs

% GOVERNMENT OF PAKISTAN

NATIONAL VOCATIONAL & TECHNICAL TRAINING COMMISSION
Headquarters, Plot No. 38, Kirthar Road, Sector H-9/4, Islamabad

Islamabad, the Julyg-g 2025

Subject: DUTY ROASTER FOR TEST IN PUNJAB REGIONS FOR SUMMER OF CODE.

The competent authority has been pleased to designate officers at the test centers for

Summer of Code — [Batch-II] program 2025 in KPK, ICT, Punjab Region scheduled to be held on 30-
07-2025 (additional / left over students).

ii.

il

o

Instructions for Regional Offices

All Regions are requested to intimate/contact all selected TSPs/institutions and representative
of NAVTTC (list attached) under their jurisdiction regarding the upcoming tests and instruct
them to be available on the test date at the designated center.

Instructions for TSPs (Summer of Code)

All TSPs (Summer of Code 2025) are directed to ensure that all the arrangement are done before

test date and extend full cooperation to the designated officer(s) of NAVTTC as well as testing

agency for smooth conduct of test. Any attempt to mislead or obstruct the process may result in
disqualification from the Summer of Code program.

Instructions for designated officer of NAVITC

a. The NAVTTC representative shall reach at the test center by 10:00 AM sharp on
the day of the test (region wise schedule is already issued). Upon arrival, the
representative must ensure that all arrangements related to the test have been
properly made by both i.e. the institution and the testing agency.

b. After the completion of the test, the representatives (NAVTTC, institution and testing
agency) shall sign the prescribed certificate, clearly indicating the number of
applicants who appeared for the test and those who were absent. The copy of same
is required to be shared with Regional Office, NAVTTC representative, institution
and testing agency for record.

¢. The claim on account of TA/DA (NAVTTC staff) or remuncration (in casc of
accessor) must reach to Regional Offices within 2 days for onward submission to
Finance Section, NAVTTC HQ, Islamabad.

This is issued with the approval of the Executive Director, NAVTTC.

(ZAFAR I y
Dirdctor (Admin)

Regional DG (Punjab / ICT / KPK Region)

Copy to:
1. Director General (A&F/P&D/A&C/SSC), NAVTTC
2. Officer Concerned with the instruction to ensure compliance.
3. Director (Finance), NAVTTC HQ w.r.t. claims of TA/DA/Remuneration
4, PS to Executive Director, NAVTTC

(ZAFAR IQBAL YOUSUF ZAl)
Director (Admin)
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