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	[bookmark: _Toc238076025]Author Name
	1. Kashif Bajwa,   Cinematographer,   Hum T.V
2. Mudassir Daud,  Videographer,   Dawn
3. Babar Iqbal,  Lecturer / Radio & TV,   In charge TV- NUML
4. Atif Khan,  Journalist,  Former BBC- Russia Today  Dawn,  Director Training NPC
5. Engr. Inayat Ur Rehman,  DACUM Facilitator,  Ex. KP-TEVTA

	[bookmark: _Toc238076026]Date of Development
	17th August, 2026 to 21st August 2026 

	[bookmark: _Toc238076027]Course Title
	National Certificate of Videographer

	[bookmark: _Toc238076028]Version
	1.0

	[bookmark: _Toc238076029]Training Objectives and Learning Outcomes


















	The National Certificate of Videographer is designed to develop entry-level occupational competence in camera operation for news, broadcast and digital media production. The programme emphasizes safe equipment handling, camera setup and operation, composition, exposure, focus, audio capture, lighting, interview coverage, outdoor and studio shooting, media management, production coordination, equipment maintenance, workplace safety and professional ethics.

Learning Outcomes

On successful completion of the programme, trainees will be able to:
1. 
Prepare camera equipment for news coverage
2. Capture video footage for journalistic reporting
3. Record audio for broadcast-quality production
4. Operate lighting equipment for professional video production 
5. Record interviews for broadcast journalism
6. Perform outdoor field shooting for news reporting
7. Perform indoor studio shooting for news production
8. Manage digital media files for news production
9. Coordinate news production activities with the production team
10. Maintain camera equipment for operational readiness
11. Apply occupational health, safety and environmental practices during news production
12. Demonstrate professional ethics at workplace during broadcast journalism

	[bookmark: _Toc238076030]Entry-level of trainees
	• F.A./F. Sc (Intermediate 12 years of education, Grade 12) pass; or
• Membership of a recognized National Press Club.

	[bookmark: _Toc238076031]Minimum Qualification of Teachers
	Qualification: 
Bachelor's degree (a minimum of 16 years of education) in media studies, journalism, communication, Videographer.
Experience: 
A minimum of 10 years of verifiable professional experience in  Videographer 


[bookmark: _Toc238076032]Scheme of Studies
	S. # 
	Modules 
	Theory
	Practical
	Total

	1. 
	Prepare camera equipment for news coverage
	05
	15
	20

	2. 
	Capture video footage for journalistic reporting
	05
	15
	20

	3. 
	Record audio for broadcast-quality production
	05
	15
	20

	4. 
	Operate lighting equipment for professional video production 
	05
	15
	20

	5. 
	Record interviews for broadcast journalism
	05
	15
	20

	6. 
	Perform outdoor field shooting for news reporting
	05
	15
	20

	7. 
	Perform indoor studio shooting for news production
	05
	15
	20

	8. 
	Manage digital media files for news production
	05
	15
	20

	9. 
	Coordinate news production activities with the production team
	05
	15
	20

	10. 
	Maintain camera equipment for operational readiness
	05
	15
	20

	11. 
	Apply occupational health, safety and environmental practices during news production
	05
	15
	20

	12. 
	Demonstrate professional ethics at workplace during broadcast journalism
	05
	15
	20

	Total
	60
	180
	240



	[bookmark: _Toc238076033]Course Execution Plan

	The total duration of the course: 3 months (12 Weeks)
Class hours: 4 hours per day 
Training days: 5 days per week
Weekly hours: 20 hours per week
Theory: 25%
Practical: 75%
Total contact hours: 240 hours

	[bookmark: _Toc238076034]Employment Sectors and Career Pathways
	Graduates of the Videographer programme may pursue entry-level employment, apprenticeship, supervised self-employment opportunities within Pakistan and overseas, subject to employer requirements, verified competence, medical fitness, legal work authorization and any applicable trade, safety-card or licensing requirements. Employment opportunities may arise with 

Possible entry roles:

Besides overseas employment, Potential employment may be available across the following sectors and organizations, subject to actual vacancies, recruitment criteria and applicable legal requirements:
· 

	[bookmark: _Toc238076035]Medium of Instruction
	Urdu/English/Any Native Language

	[bookmark: _Toc238076036]No. of Students
	25

	[bookmark: _Toc238076037]Learning Place
	Classroom / Lab/ Field 

	
[bookmark: _Toc238076038]Instructional Resources
	[bookmark: _Toc238076039]1. Reference Books and Manuals

	Sr. No
	Book Title
	Authors / Institutional Author
	Download Link

	1
	Cinematography: Theory and Practice
	Blain Brown
	routledge.com/9780367373450

	2
	The Five C's of Cinematography
	Joseph V. Mascelli
	archive.org/details/fivecsofcinemato0000masc

	3
	American Cinematographer Manual
	ASC (American Society of Cinematographers)
	store.ascmag.com/products/ac-manual-11th-ed-hardbound

	4
	Motion Picture and Video Lighting
	Blain Brown
	routledge.com/9781032370347

	5
	Video Shooter: Mastering Storytelling Techniques
	Barry Braverman
	amazon.com/dp/0240825179

	6
	Grammar of the Shot
	Roy Thompson & Christopher J. Bowen
	amazon.com/dp/1032190132

	7
	The DSLR Filmmaker's Handbook
	Barry Andersson
	amazon.com/dp/1118983491



2. Reference Video Tutorials
	Sr. No
	Video Title
	Purpose
	Video Link

	1
	Cinematography Tutorial for Beginners – Make Great Videos from Day One!
	Covers exposure triangle, essential camera shots/angles/movements, and the 180-degree rule for new camera operators
	youtube.com/watch?v=9srSStavb8g

	2
	The Basics of Cinematography – Filmmaking for Beginners
	Introduces camera work, shot composition, color, movement, and lighting fundamentals
	youtube.com/watch?v=8rAe8RuICYM

	3
	The ULTIMATE Cinematography Guide for Beginners
	Practical walkthrough of core cinematography principles for students starting out on camera
	youtube.com/watch?v=QFCHPQ-d4zU



Note: Please preview each video before class to confirm continued availability and suitability, as YouTube content can change or be removed over time.

3.Teaching Aids
· Videographer Learning Modules & Guides
· Teacher & Student Worksheets
· Instructor Manuals & Workbooks
· Technical & Skills Videos
· Short Educational Clips,
· Chalk, Board, Marker and duster 
· LCD
· Multimedia 
4.Tools & Equipment
· All Videographer tools as per list
5.Materials
· All Cameramen materials as per list
6.Practical Training Setup
· Materials and tools setup
· Safety Setup
7.Safety Equipment
· Eye & Face Protection
· Hard Hat / Safety Helmet
· Hand and foot Protection
· Body and Hearing Protection
8. Field Training / Tour
· Recommended Sites for Visits 
9. Assessment Tools
· Multiple Choice Questions (MCQs)
· Short Answer Questions
· Assignment / Worksheet
· Practical Task
· Portfolio or photographic evidence
· Oral questioning where literacy is limited


[bookmark: _Toc238076040]
[bookmark: _Hlk238388693]Detail Of Course Contents for Videographer/Cameraman Occupation
	[bookmark: _Hlk223303016][bookmark: _Hlk223383764][bookmark: _Hlk237630030]Module Title
	Learning Units
	Learning Elements
	Practical Assessment

	1. [bookmark: _Toc238076041]Prepare camera equipment for news and Events
	Day 1:
Identify Basic camera equipment before going on field assignments
	· Introduction to camera equipment used in journalism 
· Components of camera body, lens and accessories 
· Purpose of equipment inspection before reporting 
· Procedure for checking camera operational readiness 
· Techniques for identifying equipment defects 
	Assessment Task
The trainee has been assigned to accompany a journalist for covering a morning press conference. Before departure, inspect the camera body, lens, battery, memory card, tripod and microphone. Verify operational condition, identify any faults and report deficiencies to the supervisor before leaving for the assignment.

	2. 
	Day 2:
Assemble camera accessories for news reporting
	· Introduction to camera accessories 
· Types of lenses, tripods  microphones and battries
· Purpose of accessory selection 
· Procedure for assembling accessories 
· Techniques for secure attachment 
	Assessment Task
The trainee receives a camera kit for outdoor news coverage. Select the appropriate lens, tripod, external microphone,  and lighting accessory. Assemble all accessories correctly and verify stable operation before recording begins.

	3. 
	Day 3:
Configure camera settings for recording 
	· Concept of camera settings 
· Functions of ISO, Aperture and Shutter Speed 
· Purpose of exposure adjustment 
· Procedure for configuring recording parameters 
· Techniques for optimizing image quality 
	Assessment Task
The trainee is assigned to record an interview in an open air . Adjust white balance, focus mode, frame rate, shutter speed and exposure according to environmental conditions to obtain a clear and balanced video recording

	4. 
	Day 4:
Verify power sources for uninterrupted recording
	· Introduction to camera power systems 
· Types of batteries and chargers 
· Importance of battery management 
· Procedure for checking battery condition 
· Techniques for extending battery life 
	Assessment Task
Before leaving for a full-day news assignment, inspect camera batteries, battery chargers and backup power units. Ensure sufficient power is available to complete the assignment without interruption.

	5. 
	Day 5: 
Organize recording media for field operations
	· Introduction to recording media 
· Types of memory cards and storage devices 
· Purpose of media organization 
· Procedure for formatting and labeling media 
· Techniques for protecting recorded files
	Assessment Task
The trainee receives several memory cards for a news assignment. Format, label and organize the recording media according to organizational procedures to ensure reliable storage and quick identification during reporting

	6. [bookmark: _Toc238076042]Capture video footage for journalistic reporting
	Day 6:
Compose camera shots for news storytelling
	· Concept of shot composition 
· Types of camera shots 
· Importance of visual storytelling 
· Procedure for framing subjects 
· Techniques for balanced composition 
	Assessment Task
Record a reporter covering a public awareness campaign. Capture wide, medium and close-up shots while maintaining proper composition, headroom and lead room to support an effective news story.

	7. 
	Day 7:
Operate camera movements during live coverage
	· Introduction to camera movement 
· Types of Shots ,pans, tilt and zoom 
· Purpose of smooth camera operation 
· Procedure for executing camera movements 
· Techniques for maintaining stability
	Assessment Task
During a sports event, follow moving subjects using pan, tilt and zoom techniques while maintaining smooth camera movement and stable framing throughout the recording.

	8. 
	Day 8:
Maintain subject focus during recording
	· Concept of camera focus 
· Types of focusing methods 
· Purpose of accurate focusing 
· Procedure for manual and auto focus 
· Techniques for tracking moving subjects 
	Assessment Task
Record a journalist interviewing different participants during a public event. Maintain sharp focus while subjects move naturally throughout the interview area

	9. 
	Day 9:
Adjust exposure for changing environments
	· Introduction to exposure control 
· Functions of aperture, ISO and shutter speed 
· Importance of exposure balance 
· Procedure for exposure adjustment 
· Techniques for handling high-contrast scenes 
	Assessment Task
Record footage while moving from an indoor press room to an outdoor location. Adjust camera exposure to maintain consistent image quality throughout the transition.

	10. 
	Day 10:
Record supporting visuals for news packages
	· Concept of B-roll footage 
· Types of supporting visuals 
· Purpose of supplementary video 
· Procedure for capturing B-roll 
· Techniques for visual continuity 
	Assessment Task
A journalist is preparing a feature story on a local market. Capture supporting visuals including activities, products, customer interactions and environmental scenes to complement the main interview footage.

	11. [bookmark: _Toc238076043]Record audio for broadcast-quality production
	Day 11:
Select audio equipment for recording requirements
	· Introduction to audio recording equipment 
· Types of microphones 
· Purpose of microphone selection 
· Procedure for equipment setup 
· Techniques for reducing background noise 
	Assessment Task
The trainee is assigned to record an outdoor interview in a busy public location. Select an appropriate microphone and supporting accessories to obtain clear speech while minimizing environmental noise.

	12. 
	Day 12:
Position microphones for clear voice capture
	· Concept of microphone placement 
· Types of microphone positions 
· Importance of voice clarity 
· Procedure for microphone positioning 
· Techniques for minimizing interference 
	Assessment Task
Position lapel and handheld microphones during an interview to capture balanced audio while avoiding clothing noise, wind interference and handling sounds

	13. 
	Day 13:
Monitor audio levels during recording
	· Introduction to audio monitoring 
· Functions of audio meters 
· Purpose of level adjustment 
· Procedure for monitoring sound 
· Techniques for preventing distortion 
	Assessment Task
While recording a press briefing, continuously monitor headphone output and audio level indicators. Adjust recording levels to maintain clear, distortion-free sound throughout the session.

	14. 
	Day 14:
Reduce environmental noise during recording
	· Concept of environmental noise 
· Types of unwanted sound 
· Importance of noise control 
· Procedure for minimizing interference 
· Techniques for improving audio quality 
	Assessment Task
Record an interview near a busy roadside. Apply appropriate microphone placement and noise-control techniques to achieve broadcast-quality audio.

	15. 
	Day 15:
Verify recorded audio before assignment completion
	· Introduction to audio verification 
· Purpose of quality checking 
· Procedure for playback inspection 
· Techniques for identifying recording faults 
· Functions of audio quality indicators
	Assessment Task
Before leaving the assignment location, review the recorded audio using headphones. Confirm that speech is clear, complete and free from technical defects before submitting the footage

	16. [bookmark: _Toc238076044]Operate lighting equipment for professional video production	
	Day 16:
Select lighting equipment for recording requirements
	· Introduction to lighting equipment used in journalism 
· Types of continuous, LED and portable lights 
· Purpose of selecting appropriate lighting equipment 
· Procedure for preparing lighting accessories 
· Techniques for matching lighting with shooting conditions 
	Assessment Task
The trainee is assigned to record an indoor interview in a conference room. Select suitable lighting equipment and accessories according to the recording environment and prepare them for production.

	17. 
	Day 17:
Position lighting equipment for balanced illumination
	· Concept of lighting angles 
· Types of keys, fill and back lighting 
· Importance of balanced illumination 
· Procedure for positioning lighting equipment 
· Techniques for minimizing unwanted shadows 
	Assessment Task
Arrange lighting equipment for an interview with a government official. Position the key, fill and back lights to produce uniform illumination while avoiding harsh shadows

	18. 
	Day 18:
Adjust lighting intensity for image quality
	· Introduction to light intensity control 
· Functions of dimmers and diffusers 
· Purpose of exposure consistency 
· Procedure for adjusting light output 
· Techniques for controlling brightness 
	Assessment Task
Record a television interview where natural daylight changes during filming. Adjust lighting intensity to maintain consistent exposure and professional image quality.


	19. 
	Day 19:
Control colour temperature for accurate reproduction
	· Concept of colour temperature 
· Types of warm, daylight and cool lighting 
· Importance of colour consistency 
· Procedure for matching colour temperature 
· Techniques for white balance coordination 
	Assessment Task
The trainee records an interview using indoor LED lighting mixed with daylight. Adjust lighting and white balance to achieve natural skin tones and accurate colour reproduction

	20. 
	Day 20:
Inspect lighting equipment after production activities
	· Introduction to lighting equipment maintenance 
· Components requiring inspection 
· Purpose of post-production equipment care 
· Procedure for cleaning and storing lighting equipment 
· Techniques for identifying equipment damage
	Assessment Task
Following completion of a news assignment, inspect, clean and safely store lighting equipment. Report damaged accessories according to organizational procedures

	21. [bookmark: _Toc238076045]Record interviews for broadcast journalism
	Day 21:
Prepare interview location for recording activities
	· Introduction to interview preparation 
· Types of interview locations 
· Purpose of location assessment 
· Procedure for preparing recording space 
· Techniques for minimizing distractions
	Assessment Task
Prepare an interview area inside a community centre by arranging the background, seating, lighting and recording space to ensure an effective broadcast environment

	22. 
	Day 22:
Position camera equipment for interview recording
	· Concept of interview framing 
· Types of interview camera angles 
· Importance of camera placement 
· Procedure for positioning camera equipment 
· Techniques for maintaining visual balance 
	Assessment Task
Position the camera to record a seated interview between a journalist and a guest. Maintain proper framing, eye level and composition throughout the recording

	23. 
	Day 23:
Coordinate recording activities with Team
	· [bookmark: _Hlk237646165]Introduction to production teamwork 
· Functions of Videographer and journalist 
· Purpose of communication during interviews 
· Procedure for coordinating recording activities 
· Techniques for responding to production cues 
	Assessment Task
Work with a journalist during a live interview by responding to verbal and visual cues while maintaining continuous recording without disrupting the discussion

	24. 
	Day 24:
Capture interview footage from multiple perspectives
	· Concept of visual coverage 
· Types of interview shots 
· Importance of visual continuity 
· Procedure for recording multiple camera angles 
· Techniques for smooth shot transitions 
	Assessment Task
Record an interview using wide, medium and close-up shots while maintaining continuity and consistent framing suitable for post-production editing

	25. 
	Day 25:
Review interview recordings before submission
	· Introduction to recording review 
· Purpose of quality verification 
· Procedure for playback inspection 
· Techniques for identifying recording defects 
· Functions of recording quality indicators
	Assessment Task
Review all recorded interview footage before leaving the assignment location. Verify video clarity, audio quality and recording completeness before submitting the files

	26. [bookmark: _Toc238076046]Perform outdoor field shooting 
	Day 26:
Survey shooting location before recording activities
	· Introduction to location assessment 
· Types of outdoor reporting environments 
· Importance of environmental observation 
· Procedure for surveying the location 
· Techniques for identifying recording opportunities 
	Assessment Task
Visit the location of a public gathering before recording. Assess lighting conditions, background, crowd movement and safety considerations to determine suitable shooting positions

	27. 
	Day 27:
Position camera equipment for outdoor coverage
	· Concept of outdoor camera positioning 
· establish subject
· Types of stable camera support 
· Purpose of proper equipment placement 
· Procedure for setting up the camera 
· Techniques for maintaining stability on uneven surfaces 
	Assessment Task
Set up the camera and tripod in an outdoor environment while ensuring equipment stability, safe placement and unobstructed recording of the event

	28. 
	Day 28:
Capture dynamic scenes during field reporting
	· Introduction to action recording 
· Types of dynamic news events 
· Importance of continuous visual coverage 
· Procedure for recording moving subjects 
· Techniques for smooth camera tracking 
	Assessment Task
Record a public rally by following moving participants, speakers and audience reactions while maintaining stable composition and continuous visual coverage

	29. 
	Day 29:
Protect camera equipment during outdoor operations
	· Concept of equipment protection 
· Types of environmental hazards 
· Importance of preventive equipment care 
· Procedure for protecting equipment 
· Techniques for operating under adverse weather conditions 
	Assessment Task
Continue recording during light rain by applying protective covers and safe operating practices while ensuring uninterrupted news coverage and equipment safety

	30. 
	Day 30:
Complete field documentation after reporting assignments
	· Introduction to production documentation 
· Components of field recording logs 
· Purpose of assignment documentation 
· Procedure for completing recording records 
· Techniques for organizing production information 
	Assessment Task
After completing an outdoor news assignment, prepare the recording log by documenting footage details, file names, recording locations and equipment status before submitting the assignment to the news editor.

	31. [bookmark: _Toc238076047]Perform indoor studio shooting for news production
	Day 31:
Prepare studio environment for video recording
	· Introduction to television news studio environment 
· Components of studio recording facilities 
· Purpose of studio preparation before production 
· Procedure for arranging studio equipment 
· Techniques for maintaining an organized recording environment 
	Assessment Task
The trainee is assigned to prepare a television news studio before recording a news bulletin. Arrange the studio equipment, background, presenter desk, lighting and camera positions to ensure readiness for production.

	32. 
	Day 32:
Position cameras for studio news coverage
	· Concept of multi-camera studio production 
· Types of camera positions in television studios 
· Importance of camera placement for live production 
· Procedure for positioning studio cameras 
· Techniques for maintaining visual continuity 
	Assessment Task
Position two studio cameras to record a news anchor. Ensure appropriate camera angles, framing and coverage for smooth switching during production

	33. 
	Day 33:
Coordinate camera operations during studio broadcasting
	· Introduction to studio production workflow 
· Functions of camera operators during broadcasting 
· Purpose of production coordination 
· Procedure for responding to production instructions 
· Techniques for synchronized camera movements 
	Assessment Task
Operate the assigned studio camera while following instructions from the production director during a simulated live news broadcast. Respond accurately to switching and framing cues.

	34. 
	Day 34:
Adjust studio lighting for broadcast quality
	· Concept of studio lighting balance 
· Types of studio lighting arrangements 
· Importance of consistent illumination 
· Procedure for adjusting lighting equipment 
· Techniques for eliminating unwanted shadows 
	Assessment Task
Adjust studio lighting before recording a talk show to achieve balanced illumination and professional image quality suitable for television broadcasting.


	35. 
	Day 35:
Inspect studio equipment after production activities
	· Introduction to post-production equipment care 
· Components requiring inspection after recording 
· Purpose of equipment maintenance 
· Procedure for cleaning and storing studio equipment 
· Techniques for reporting equipment faults 
	Assessment Task
Following completion of a studio recording session, inspect cameras, tripods, lighting equipment and accessories. Clean and store all equipment according to organizational procedures.

	36. [bookmark: _Toc238076048]Manage digital media files for news production
	Day 36:
Transfer recorded media to storage devices
	· Introduction to digital media management 
· Types of storage devices used in broadcasting 
· Purpose of secure file transfer 
· Procedure for transferring media files 
· Techniques for preventing data loss 
	Assessment Task
Transfer recorded video files from the camera memory card to the newsroom storage system while ensuring complete and error-free data transfer

	37. 
	Day 37:
Organize media files for production workflow
	· Concept of digital file organization 
· Types of folder structures and file naming systems 
· Importance of systematic file management 
· Procedure for organizing media files 
· Techniques for efficient file retrieval 
	Assessment Task
Organize footage from a day's news coverage into designated folders using the organization's file naming conventions for easy access by the editing team

	38. 
	Day 38:
Verify recorded footage before editing activities
	· Introduction to media verification 
· Functions of playback software 
· Purpose of quality inspection 
· Procedure for reviewing recorded footage 
· Techniques for identifying recording defects 
	Assessment Task
Review all recorded clips before handing them over to the editor. Confirm video quality, audio clarity and recording completeness according to production requirements

	39. 
	Day 39:
Backup media files for data security
	· Concept of digital backup systems 
· Types of backup storage solutions 
· Importance of protecting production data 
· Procedure for creating backup copies 
· Techniques for verifying backup integrity 
	Assessment Task
Create backup copies of recorded footage on an external storage device and verify successful completion before deleting files from the camera memory card

	40. 
	Day 40:
Archive production files for future reference
	· Introduction to media archiving 
· Components of archive management systems 
· Purpose of long-term media preservation 
· Procedure for archiving completed projects 
· Techniques for maintaining archive records
	Assessment Task
Archive completed news footage according to organizational procedures, ensuring accurate file labels and easy retrieval for future broadcasts

	41. [bookmark: _Toc238076049]Coordinate news production activities with the production team
	Day 41:
Communicate production requirements with team members
	· Introduction to production communication 
· Components of newsroom communication systems 
· Purpose of effective team coordination 
· Procedure for exchanging production information 
· Techniques for maintaining professional communication 

	Assessment Task
Participate in a production briefing with journalists, producers and editors. Share recording requirements and confirm production responsibilities before the assignment

	42. 
	Day 42:
Coordinate shooting schedule with production personnel
	· Concept of production scheduling 
· Types of newsroom production schedules 
· Importance of time management 
· Procedure for coordinating assignment schedules 
· Techniques for meeting production deadlines 
	Assessment Task
Coordinate with the assignment editor and journalist to finalize the shooting schedule for multiple news locations while ensuring timely coverage of each event

	43. 
	Day 43:
Support production activities during news assignments
	· Introduction to production support activities 
· Functions of newsroom production personnel 
· Purpose of collaborative production 
· Procedure for assisting team members 
· Techniques for maintaining production efficiency 
	Assessment Task
Assist the production team during a live community event by coordinating camera movements, equipment handling and communication to ensure uninterrupted news coverage

	44. 
	Day 44:
Respond production instructions during recording activities
	· Concept of production command structure 
· Types of production instructions 
· Importance of prompt response 
· Procedure for following production directions 
· Techniques for maintaining recording continuity 
	Assessment Task
During a simulated live broadcast, respond promptly to instructions from the producer regarding camera angles, framing and movement while maintaining uninterrupted recording.


	45. 
	Day 45:
Prepare production reports after assignment completion
	· Introduction to production reporting 
· Components of production reports 
· Purpose of assignment documentation 
· Procedure for completing production records 
· Techniques for maintaining accurate documentation 
	Assessment Task
After completing a news assignment, prepare a production report including equipment used, recording locations, footage details, technical observations and recommendations before submitting it to the production supervisor.

	46. [bookmark: _Toc238076050]Maintain camera equipment for operational readiness
	Day 46:
Clean camera equipment after production activities
	· Introduction to camera cleaning practices 
· Components requiring regular cleaning 
· Importance of equipment cleanliness for image quality 
· Procedure for cleaning camera body, lens and accessories 
· Techniques for preventing equipment damage during cleaning 
	Assessment Task
The trainee has completed a field news assignment. Clean the camera body, lens, viewfinder, microphone, tripod and accessories using appropriate cleaning materials before storing the equipment.


	47. 
	Day 47:
Inspect camera components for operational condition
	· Concept of preventive equipment inspection 
· Components requiring routine inspection 
· Purpose of identifying equipment defects 
· Procedure for inspecting camera operational condition 
· Techniques for reporting equipment faults 
	Assessment Task
Inspect the assigned camera and accessories before the next news assignment. Identify worn or damaged components and prepare an equipment inspection report for the supervisor

	48. 
	Day 48:
Store camera equipment according to organizational procedures
	· Introduction to equipment storage practices 
· Types of protective storage equipment 
· Importance of proper equipment storage 
· Procedure for storing cameras and accessories 
· Techniques for protecting equipment from environmental damage 
	Assessment Task
Store the camera, lenses, batteries, chargers and supporting accessories in designated storage cabinets while following organizational handling procedures

	49. 
	Day 49:
Replace consumable accessories for continued operation
	· Introduction to consumable camera accessories 
· Types of batteries, memory cards and protective filters 
· Purpose of replacing worn accessories 
· Procedure for replacing consumable items 
· Techniques for verifying operational readiness 
	Assessment Task
Replace discharged batteries and damaged memory cards with serviceable items. Verify that the camera operates correctly before returning it to service

	50. 
	Day 50:
Maintain equipment maintenance records for organizational use
	· Introduction to maintenance documentation 
· Components of equipment maintenance records 
· Purpose of maintenance history 
· Procedure for completing maintenance documentation 
· Techniques for maintaining accurate equipment records 
	Assessment Task
Complete the equipment maintenance log after servicing camera equipment by recording inspection findings, cleaning activities, replaced accessories and operational status

	51. [bookmark: _Toc238076051]Apply occupational health, safety and environmental practices during news production

	Day 51:
Identify workplace hazards during production activities
	Introduction to workplace hazards 
Types of physical, electrical and environmental hazards 
Importance of hazard identification 
Procedure for conducting workplace inspection 
Techniques for minimizing operational risks 
	Assessment Task
Inspect an outdoor news reporting location and identify hazards such as uneven surfaces, electrical cables, vehicle movement and adverse weather conditions before setting up equipment

	52. 
	Day 52:
Apply personal protective equipment during field operations
	· Introduction to personal protective equipment 
· Types of protective equipment for cameramen 
· Purpose of personal protection 
· Procedure for selecting and wearing protective equipment 
· Techniques for maintaining protective equipment
	Assessment Task
Wear appropriate personal protective equipment while recording at a production site. Ensure compliance with workplace safety requirements throughout the assignment

	53. 
	Day 53:
Handle electrical equipment according to safety requirements
	· Concept of electrical safety 
· Components of electrical equipment used in production 
· Importance of safe electrical practices 
· Procedure for connecting electrical equipment 
· Techniques for preventing electrical accidents 
	Assessment Task
Connect lighting equipment and extension cables in a temporary indoor recording location while following electrical safety procedures and preventing trip hazards

	54. 
	Day 54:
Manage production waste according to environmental procedures
	· Introduction to environmental responsibility 
· Types of production waste 
· Purpose of proper waste management 
· Procedure for segregating production waste 
· Techniques for environmentally responsible disposal 
	Assessment Task
Following completion of an outdoor production assignment, collect used batteries, packaging materials and disposable items. Segregate and dispose of waste according to organizational environmental procedures

	55. 
	Day 55:
Respond emergency situations during production assignments
	· Introduction to workplace emergency response 
· Types of production emergencies 
· Importance of emergency preparedness 
· Procedure for responding to emergency situations 
· Techniques for reporting emergency incidents 
	Assessment Task
During a simulated outdoor recording, respond to an unexpected electrical fault affecting lighting equipment. Secure the area, protect personnel and equipment, and report the incident according to organizational emergency procedures

	56. [bookmark: _Toc238076052]Demonstrate professional ethics at workplace during broadcast journalism

	Day 56:
Maintain professional appearance during news assignments
	Introduction to professional workplace standards 
Components of professional appearance 
Importance of organizational image 
Procedure for maintaining appropriate appearance 
Techniques for presenting a professional image 
	Assessment Task
Prepare for an official press conference by wearing appropriate attire, maintaining personal grooming and presenting a professional appearance throughout the assignment

	
	Day 57:
Communicate professionally with production personnel
	· Concept of workplace communication 
· Types of verbal and non-verbal communication 
· Purpose of professional interaction 
· Procedure for effective workplace communication 
· Techniques for active listening and constructive feedback 
	Assessment Task
Coordinate with journalists, producers and technical staff before and during a news assignment. Exchange information respectfully and accurately while maintaining professional workplace behaviour

	
	Day 58:
Protect confidential production information during assignments
	· Introduction to information confidentiality 
· Types of confidential production information 
· Importance of information security 
· Procedure for safeguarding production information 
· Techniques for preventing unauthorized disclosure 
	Assessment Task
Handle recorded footage of a confidential interview. Store and transfer production files securely while preventing unauthorized access or distribution

	
	Day 59:
Demonstrate ethical practices during news coverage
	· Concept of media ethics 
· Principles of responsible journalism 
· Importance of impartial reporting support 
· Procedure for maintaining ethical workplace conduct 
· Techniques for respecting privacy and professional standards 
	Assessment Task
Record a public event involving members of the community. Capture footage professionally while respecting privacy, organizational policies and ethical reporting practices

	
	Day 60:
Complete assigned responsibilities within organizational requirements
	· Introduction to workplace responsibilities 
· Components of organizational performance expectations 
· Purpose of accountability in production work 
· Procedure for completing assigned responsibilities 
· Techniques for continuous professional improvement 
	Assessment Task
Complete a full-day news assignment by preparing equipment, recording footage, coordinating with the journalist, submitting media files and completing documentation within the organization's required timeframe and quality standards




[bookmark: _Toc31113221]

[bookmark: _Toc238076053]International Curriculum Benchmarking
This curriculum has been benchmarked against selected international camera operator training standards and broadcasting codes from the United Kingdom and Europe. The benchmarking process examined common occupational areas including workplace safety, tools and equipment, framing and composition, camera movement, interpretation of storyboards, teamwork, and broadcasting ethics. International references were used to identify industry expectations and progression of practical skills, local practices, and intended qualification level..
	Sr. No.
	International Course / Standard
	Country / Region
	Common Areas in Both Courses
	Website Link / Source

	1
	International Broadcast and Media Production Training Standards / Camera Operator Skills
	United Kingdom

	Camera operation, composition, framing, movement, equipment handling, teamwork
	https://www.screenskills.com/job-profiles/roles/camera-operator/

	2
	ScreenSkills Camera Operator Skills Checklist
	United Kingdom
	Camera setup, framing, composition, movement, technical operation, production teamwork
	https://www.screenskills.com/skills-checklists/scripted-film-and-tv/camera-department/camera-operator-skills/

	3
	Ofcom Broadcasting Code
	United Kingdom
	Professional broadcasting, fairness, privacy, responsible programme production
	https://www.ofcom.org.uk/tv-radio-and-on-demand/broadcast-standards/broadcast-code

	4
	EBU Production Technology / Broadcast Guidance
	Europe
	Broadcast production workflows, technical quality and professional practice
	https://www.ebu.ch/

	5
	SMPTE Professional Standards and Training Resources
	International
	Motion-imaging technology, production standards and technical practice
	https://www.smpte.org/

	6
	BBC Academy / BBC Editorial Guidelines
	United Kingdom
	Broadcast production, editorial responsibility, safety and professional practice
	https://www.bbc.co.uk/academy

	7
	UNESCO Media and Information Literacy Resources
	International
	Media ethics, responsible communication and media literacy
	https://www.unesco.org/en/media-information-literacy



[bookmark: _Toc238076054]Pakistan Regulatory, Environmental and Media Compliance Awareness
Videographer Training This section prepares Videographer trainees to work in compliance with Pakistan’s regulatory, environmental, and occupational safety standards. The focus is on ensuring safe and lawful camera operations in studios, outdoor shoots, and field environments where equipment such as cables, stands, and lighting setups are used.
Key areas of awareness include:. Occupational safety and health — hazard identification, risk assessment, use of PPE, and emergency response, directly relevant to camera setup and shooting.Workplace policies — lawful site access, documentation, and compliance when filming for organizations or projects.
Environmental compliance adherence to Pakistan Environmental Protection Agency rules, such as pollution control and safe disposal of production waste during outdoor shoots.Technical safety — safe handling of electrical equipment, tripods, lighting stands, and cables.Training follows the National Occupational Safety and Health Code of Practice and the NAVTTC curriculum, ensuring cameramen are prepared for professional and safe practice.
	Sr. No.
	Regulatory / Compliance Area
	Key Awareness 
	Relevance to Videographer Trade
	Reference / Source

	1
	Occupational safety and health
	Hazard identification, risk assessment, PPE, emergency response and safe working practices
	Applies to camera operation, field/studio setup, cables, stands, electrical equipment and working environments
	Pakistan OSH requirements / NAVTTC curriculum framework

	2
	Electrical safety
	Safe connection, inspection and use of powered lights, chargers, extension leads and distribution equipment
	Prevents electric shock, fire and equipment damage during production
	Applicable electrical-safety rules and employer SOPs

	3
	Fire safety
	Fire prevention, extinguisher awareness, emergency exits and evacuation procedures
	Relevant to studios, offices, production locations and temporary sets
	Employer fire-safety procedures

	4
	Environmental responsibility
	Waste segregation, battery disposal, energy awareness and responsible equipment use
	Reduces environmental impact of media-production activities
	Applicable environmental requirements and organizational policy

	5
	Work-at-height awareness
	Safe positioning of tripods, elevated lights and camera platforms; avoid unstable access
	Relevant where cameras/lights are operated at height or on raised platforms
	Site-specific safety procedures

	6
	Public-location safety
	Crowd awareness, traffic awareness, safe positioning and maintaining clear escape routes
	Essential for outdoor news and event coverage
	Assignment risk assessment / employer SOP

	7
	Data protection and information security
	Secure storage, transfer, access control and backup of production media
	Protects confidential footage and prevents data loss or unauthorized disclosure
	Organizational information-security policy

	8
	Broadcast and media compliance
	Awareness of privacy, fairness, consent and responsible recording
	Supports ethical and lawful news/video production
	Applicable broadcasting and media regulations

	9
	Emergency preparedness
	Incident reporting, first aid awareness and response to electrical/weather/site emergencies
	Supports safe continuation or suspension of production when conditions become unsafe
	Emergency response plan




[bookmark: _Toc238076055]International Labour Standards, Worker Rights and Regulatory Awareness
The Videographer 3‑Month Curriculum includes labour‑law and worker‑rights awareness to prepare trainees for safe, lawful, ethical, and professional employment in local and international media‑production markets. This section supports the existing curriculum areas of workplace policies, occupational safety, employability skills, quality documentation, communication, and professional efficiency 
The labour‑law awareness component is aligned with the International Labour Organization’s Fundamental Principles and Rights at Work, including freedom of association and collective bargaining, elimination of forced labour, abolition of child labour, elimination of discrimination, and the right to a safe and healthy working environment. The ILO Declaration was adopted in 1998 and amended in 2022 to include occupational safety and health as a fundamental principle and right at work.
The awareness component also promotes rights to specific safety duties, written employment conditions, fair recruitment, working hours, wage protection, overtime awareness, grievance reporting, respectful workplace behaviour, heat‑stress protection, migrant‑worker rights, and destination‑country employment requirements. It is included as an awareness component and does not replace national labour laws, employer induction, visa rules, work‑permit requirements, trade licensing, broadcasting codes, or legal advice.
[bookmark: _Toc238076056]International Labour Law and Worker Rights Alignment
	[bookmark: _Toc235997514]Sr. No.
	[bookmark: _Toc235997515]International Labour Law / Standard / Framework
	[bookmark: _Toc235997516]Key Worker Rights and Labour-Law Awareness
	Relevance to Videographer Trade
	[bookmark: _Toc235997518]Reference Website Link

	1
	ILO Declaration on Fundamental Principles and Rights at Work
	Freedom of association, collective bargaining, elimination of forced labour, child labour and discrimination, plus safe and healthy work
	Professional workplace rights apply to media-production workers and trainees
	https://www.ilo.org/

	2
	ILO Occupational Safety and Health
	Right to a safe and healthy working environment; prevention and control of workplace risks
	Relevant to camera crews working in studios, locations, events and field assignments
	https://www.ilo.org/topics/safety-and-health-work

	3
	ILO Forced Labour standards
	No forced or compulsory labour; employment should be freely undertaken
	Supports fair recruitment and lawful employment of media workers
	https://www.ilo.org/topics/forced-labour

	4
	ILO Child Labour standards
	Protection from hazardous and exploitative child labour
	Relevant to safe and lawful trainee/employment arrangements
	https://www.ilo.org/topics/child-labour

	5
	ILO Discrimination standards
	Equal opportunity and non-discrimination in employment
	Supports fair workplace treatment within production teams
	https://www.ilo.org/topics/discrimination

	6
	ILO Violence and Harassment
	Respectful workplace and prevention of violence and harassment
	Relevant to production crews and field assignments
	https://www.ilo.org/topics/violence-harassment

	7
	ILO Working Time
	Awareness of working hours, rest and fair working arrangements
	Relevant to long shoots, live coverage and production schedules
	https://www.ilo.org/

	8
	ILO Migrant Worker principles
	Fair recruitment and protection of migrant workers
	Relevant to overseas camera/production employment
	https://www.ilo.org/topics/labour-migration

	9
	ILO Wage Protection principles
	Timely and transparent payment of wages and agreed terms
	Relevant to employed and freelance production workers
	https://www.ilo.org/

	10
	Freedom of association
	Workers' ability to organize and engage in collective bargaining consistent with law
	Supports professional representation in media workplaces
	https://www.ilo.org/

	11
	Safe and healthy workplace
	Risk controls, training, PPE and incident reporting
	Directly relevant to camera, lighting and field production
	https://www.ilo.org/topics/safety-and-health-work

	12
	Fair recruitment
	Accurate job information, written terms and no deceptive recruitment
	Protects trainees seeking local or overseas media jobs
	https://www.ilo.org/

	13
	Employment contract awareness
	Job title, duties, wages, hours, leave and termination conditions
	Helps graduates understand employment offers
	https://www.ilo.org/

	14
	Grievance mechanisms
	Safe channels to report workplace problems without retaliation
	Supports resolution of workplace and production-team concerns
	https://www.ilo.org/

	15
	Worker dignity and privacy
	Respectful conduct and responsible handling of personal information
	Relevant when recording interviews and handling confidential footage
	https://www.ilo.org/

	16
	Professional ethics
	Accountability, honesty, confidentiality and responsible media practice
	Core to news camerawork and broadcast production
	ILO principles + applicable media/broadcast rules



[bookmark: _Toc238076057]Gulf and European Labour Law Awareness for Overseas Employment
	Sr. No.
	Region / Country
	Labour-Law and Worker-Rights Awareness for Videographer
	Broadcast/video production-Specific Awareness
	Reference Website Link

	1
	United Arab Emirates
	Employment contracts, wages, working hours, leave, permits and worker protections.
	Follow employer induction, electrical safety, heat-stress controls and PPE.
	https://tasheel.mohre.gov.ae/en/laws-and-regulations/Laws.aspx?DisableResponsive=1

	2
	Saudi Arabia
	Employment contract, wages, working hours, occupational safety and work-permit awareness.
	Observe employer safety rules, heat controls and venue/site requirements.
	https://www.hrsd.gov.sa/

	3
	Qatar
	Written employment conditions, wage protection, working hours and safety.
	Follow venue/site safety, heat-stress controls and employer procedures.
	https://www.mol.gov.qa/

	4
	Oman
	Labour law, work permits, contracts and dispute procedures.
	Follow production-site safety, equipment handling and employer induction.
	https://www.mol.gov.om/LaborLaw

	5
	Bahrain
	Employment contract, work permit, wages and working time.
	Comply with employer safety rules for studios and events.
	https://www.lmra.gov.bh/

	6
	Kuwait
	Private-sector labour law, work authorization, wages and working time.
	Follow employer/site access and occupational safety procedures.
	https://www.manpower.gov.kw/LaborLaw.aspx

	7
	European Union
	Employment rights vary by member state; verify contract, working time, equality and social protection.
	Follow local venue, workplace safety and media-employer requirements.
	https://europa.eu/youreurope/citizens/work/index_en.htm

	8
	United Kingdom
	Employment contract, working time, equality, health and safety and lawful right-to-work.
	Follow employer risk assessments, venue rules and equipment safety.
	https://www.gov.uk/browse/working

	9
	European Professional Mobility / Qualification Recognition
	Verify employer, lawful right to work and recognition/occupational requirements.
	A vocational certificate does not itself create work authorization abroad.
	https://europa.eu/youreurope/citizens/work/qualifications/index_en.htm


                
[bookmark: _Toc238076058]International Licensing and Certification Awareness
This curriculum provides vocational training for Videographer trade skills; however, it does not grant a license to work in any foreign country. Construction employment and site access requirements vary by country and may include work visa, work permit, employer sponsorship, local labour registration, site safety induction, construction safety card, trade test, apprenticeship record, municipal permission or contractor licensing. Trainees must comply with destination-country safety, labour, immigration, building and environmental regulations before employment.
	Sr. No
	Country / Region
	Licensing / Certification / Site-Access Awareness
	Relevance to Videographer Trainees
	Reference Website Link

	1
	United Kingdom
	No universal Videographer licence; verify right-to-work and employer/venue requirements.
	Maintain evidence of competence, safety induction and employer credentials.
	https://www.gov.uk/prove-right-to-work

	2
	Australia
	Verify visa/work rights and applicable state/territory workplace requirements.
	Supports lawful employment and access to controlled locations.
	https://www.education.gov.au/skillsreform/skills-recognition

	3
	Canada
	Requirements depend on province/employer; verify work authorization and workplace credentials.
	Supports lawful employment and venue/site access.
	https://www.canada.ca/en/services/jobs/training.html

	4
	European Union
	Recognition and regulated-profession rules vary by member state.
	Certificate evidence helps employers assess competence but does not grant work permission.
	https://europa.eu/youreurope/citizens/work/qualifications/recognition/index_en.htm

	5
	United Arab Emirates
	Verify employment visa/work permit and employer/venue access.
	Essential for overseas employment in broadcasting and production.
	https://u.ae/en/information-and-services/jobs

	6
	Saudi Arabia
	Verify work visa, employer sponsorship and employer/site credentials.
	Required before lawful overseas employment.
	https://www.hrsd.gov.sa/

	7
	Qatar
	Verify work authorization and employer/site requirements.
	Supports lawful access to production workplaces.
	https://www.mol.gov.qa/

	8
	Oman
	Verify work permit and employer authorization.
	Important for overseas camera-production work.
	https://www.mol.gov.om/LaborLaw

	9
	Bahrain
	Verify work permit and employer authorization.
	Supports lawful employment and site access.
	https://www.lmra.gov.bh/

	10
	Kuwait
	Verify work permit/residency and employer authorization.
	Supports lawful overseas employment.
	https://www.manpower.gov.kw/



[bookmark: _Toc238076059]Worker-Rights Checklist for Videographer Trainees Before Accepting Employment
This checklist is included to help Videographer trainees verify important employment conditions before accepting any local or overseas job. It guides trainees to check the legal employer, job title, work location, wage terms, working hours, overtime, work permit or visa status, recruitment fees, accommodation, PPE, safety induction, heat-stress protection, complaint channels and emergency contacts. The purpose is to protect trainees from unsafe work, unclear contracts, unpaid wages, illegal recruitment practices and employment disputes, while encouraging them to accept only lawful, transparent and safe employment.
	S.#
	Checklist Item
	Required Information to Verify
	Evidence / Document to Check

	1
	Legal employer
	Name of employer, or company offering the job
	Written job offers, employment contract, company registration or official employment platform record

	2
	Job title and duties
	Exact job title such as Videographer, Camera Operator, News Videographer, Studio Camera Operator or Video Camera Assistant
	Written job description or contract duty section

	3
	Work location
	Country, city, site location and whether the work is studio, field, event or outdoor production work
	Contract, offer letter or employer work-location notice

	4
	Wage terms
	Basic wage, overtime rate, payment date, payment method and deductions
	Employment contract, wage protection record, bank transfer record or wage slip

	5
	Working hours
	Daily hours, weekly hours, break time, weekly rest day and Ramadan or seasonal timing if applicable
	Contract, work schedule, attendance register or site notice

	6
	Overtime conditions
	Whether overtime is voluntary or required, overtime rate and maximum daily or weekly hours
	Contract, labour-law notice or employer overtime policy



                                                                  


[bookmark: _Toc238076060]List of Equipment
 For the Class of 25 Students (3-Month Course)
	S.#
	Name of Items
	Specifications
	Unit

	1
	Professional video camera / camcorder
	4K or Full HD; interchangeable/zoom lens compatible
	5

	2
	Mirrorless/DSLR camera
	4K video; interchangeable lens mount
	5

	3
	Standard zoom lens
	Approx. 24–70 mm or equivalent
	5

	4
	Telephoto zoom lens
	Approx. 70–200 mm or equivalent
	3

	5
	Wide-angle lens
	Approx. 16–35 mm or equivalent
	3

	6
	Tripod with fluid head
	Professional video tripod; fluid pan/tilt head
	10

	7
	Monopod
	Adjustable height with camera mount
	5

	8
	Shoulder rig / support
	Adjustable camera support system
	5

	9
	Handheld stabilizer / gimbal
	3-axis electronic or equivalent stabilizer
	3

	10
	Camera batteries
	Rechargeable, camera-compatible
	20

	11
	Battery chargers
	Camera-compatible chargers
	10

	12
	Memory cards
	UHS/fast SDXC or camera-compatible media
	25

	13
	Card reader
	USB 3.x compatible memory-card reader
	10

	14
	Portable SSD
	1–2 TB high-speed external SSD
	10

	15
	External HDD
	2–4 TB backup/archive storage
	5

	16
	Camera bag / hard case
	Padded protective case suitable for camera kit
	10

	17
	External monitor
	Field monitor, HDMI/SDI compatible
	5

	18
	Camera microphone
	Shotgun/on-camera microphone
	10

	19
	Wireless lavalier microphone kit
	Dual-channel wireless system with transmitters/receiver
	5

	20
	Handheld interview microphone
	Dynamic broadcast interview microphone
	5

	21
	Audio recorder
	Portable multitrack digital recorder
	5

	22
	Headphones
	Closed-back monitoring headphones
	10

	23
	Boom pole
	Lightweight adjustable boom pole
	5

	24
	Microphone wind protection
	Foam/windshield/deadcat appropriate to microphones
	10

	25
	Professional video light
	Portable dimmable LED panel
	10

	26
	LED light stand
	Adjustable stand with safe load capacity
	10

	27
	Softbox / diffuser
	Compatible with LED light
	5

	28
	Reflector kit
	5-in-1 reflector/diffuser
	5

	29
	Light flags / barn doors
	Light-control accessories
	5

	30
	Extension cable
	Heavy-duty, production-rated cable
	10

	31
	Power distribution board
	Protected multi-outlet distribution unit
	5

	32
	Cable reels / cable covers
	For safe cable routing and trip prevention
	5

	33
	White balance card
	Neutral reference card
	10

	34
	Grey card / exposure target
	Exposure and colour reference
	10

	35
	Lens cleaning kit
	Lens cloth, brush, blower and approved cleaner
	10

	36
	Sensor cleaning kit
	Camera-compatible sensor cleaning system
	5

	37
	Camera rain cover
	Protective cover sized for camera
	10

	38
	Reflective/high-visibility vest
	Field/event safety vest
	10

	39
	Safety helmet
	Site-specific hard hat where required
	10

	40
	Safety shoes
	Protective footwear for applicable field/site work
	10

	41
	Safety goggles
	Eye protection for applicable environments
	10

	42
	First aid box
	Basic first-aid supplies
	5

	43
	Fire extinguisher
	ABC type, 5–10 kg capacity
	5

	44
	Power bank / USB battery
	High-capacity portable power source
	10

	45
	UPS / backup power unit
	Suitable for studio/production equipment
	2

	46
	Camera slate / clapperboard
	Reusable production slate
	5

	47
	Timecode generator
	Wireless/standalone timecode system
	2

	48
	Teleprompter
	Camera-mounted or studio teleprompter
	2

	49
	Intercom / headset system
	Production communication system
	5

	50
	Camera tally light
	Studio tally-compatible unit
	5

	51
	Camera plate / quick release
	Compatible with tripod/support system
	10

	52
	C-stand / grip stand
	Heavy-duty studio grip stand
	5

	53
	Sandbags
	For stand stabilization
	10

	54
	Light meter
	Digital incident/reflected light meter
	2

	55
	Portable backdrop
	Foldable neutral background
	5

	56
	Green screen backdrop
	Portable chroma-key background
	2

	57
	Cleaning gloves
	Lint-free handling gloves
	10 pairs

	58
	Cable ties / Velcro straps
	Reusable cable-management straps
	50

	59
	Equipment labels / tags
	Durable identification labels
	100


 
[bookmark: _Toc238076061] List of Consumable Material
		 For the Class of 25 Students (3-Month Course)
	S.#
	Name of Items
	Specifications 
	Unit

	1
	Gaffer tape
	Residue-minimizing production tape for cable and equipment management
	20 rolls

	2
	Double-sided mounting tape
	Temporary mounting of lightweight production accessories
	10 rolls

	3
	Cable ties
	Reusable/standard cable management ties
	200

	4
	Velcro straps
	Reusable cable and equipment straps
	100

	5
	AA/AAA batteries
	For compatible wireless/audio accessories
	100

	6
	Lens cleaning solution
	Approved optical cleaning fluid
	10 bottles

	7
	Microfiber cloths
	Lint-free optical cleaning cloths
	50

	8
	Lens tissue
	Optical-grade tissue
	20 packs

	9
	Air blower
	Manual dust blower for lenses/equipment
	10

	10
	Disposable gloves
	Nitrile handling gloves
	10 boxes

	11
	Memory-card cases
	Protective cases for recording media
	25

	12
	Silica gel packs
	Moisture control for equipment cases
	100

	13
	Cable labels
	Adhesive equipment/cable identification labels
	10 packs

	14
	Marker pens
	Permanent fine-tip production markers
	20

	15
	Printer paper
	For logs, shot lists and production records
	10 reams

	16
	Batteries for LED lights
	Manufacturer-compatible rechargeable/alkaline batteries
	50

	17
	Protective rain covers
	Disposable/replaceable covers for field equipment
	25

	18
	Background clips
	Heavy-duty clips for backdrops and reflectors
	50

	19
	Gaffer cable mats / temporary covers
	Trip-hazard reduction for temporary cable runs
	10

	20
	Equipment cleaning wipes
	Approved non-abrasive cleaning wipes
	20 packs


[bookmark: _Toc238076062]Glossary and Abbreviations

The following glossary defines the principal technical, safety, regulatory, environmental, assessment and employment-related terms used in this curriculum. These definitions are intended to support consistent understanding by trainees, trainers, assessors and other curriculum users. The curriculum includes terminology relating to occupational safety, quality documentation, environmental compliance, digital reporting, BIM and AI-assisted construction practices
	S. #
	Term/Abbreviation
	Full Form/Definition

	1
	AI
	Artificial Intelligence: Computer-based systems capable of generating, analysing or organising information based on user instructions and supplied data.

	2
	BIM
	Building Information Modelling: A digital process for creating, managing and sharing information about a building or production project throughout its lifecycle.

	3
	BOQ
	Bill of Quantities: An itemised document showing descriptions, units and estimated quantities of production work and materials.

	4
	CBT&A
	Competency-Based Training and Assessment: A training and assessment approach based on a trainee’s demonstrated ability to perform specified occupational tasks to the required standard.

	5
	Competency
	The demonstrated ability to apply knowledge, practical skills, safety practices and workplace behaviour to complete a task to the required standard.

	6
	Competent Person
	A person who possesses the required knowledge, training, experience and authority to identify hazards and take appropriate corrective action.

	7
	Course
	A horizontal layer of bricks, blocks or stones laid in a wall.

	8
	Bond
	The arrangement and interlocking pattern of bricks, blocks or stones in camera/video production.

	9
	Bed Joint
	The horizontal mortar joint on which a brick, block or stone is laid.

	10
	Perpend/Vertical Joint
	The vertical mortar joint between adjoining bricks, blocks or stones.

	11
	Header
	A brick laid with its shorter face visible on the wall surface.

	12
	Stretcher
	A brick laid with its longer face visible on the wall surface.

	13
	Quoin
	The external corner of a camera/video production wall or the bricks or stones forming that corner.

	14
	Plumb
	The condition of a wall or component being truly vertical.

	15
	Level
	The condition of a surface or component being truly horizontal.

	16
	Alignment
	The correct positioning of camera/video production work along a specified straight line or reference line.

	17
	Tolerance
	The permitted variation from a specified dimension, level, line, plumb or finish.

	18
	Setting Out
	The process of transferring dimensions, lines, levels, corners and positions from a drawing or work instruction to the production site.

	19
	Datum
	An established reference point or level from which production measurements are taken.

	20
	Foundation
	The lowest part of a structure that transfers building loads safely to the ground.

	21
	Plinth
	The part of a building between the surrounding ground level and the finished floor level.

	22
	Superstructure
	The part of a building constructed above plinth level.

	23
	DPC
	Damp-Proof Course: A moisture-resistant layer provided in a wall or floor to prevent rising damp.

	24
	PCC
	Plain Cement Concrete: Concrete containing cement, fine aggregate, coarse aggregate and water without structural reinforcement.

	25
	RCC
	Reinforced Cement Concrete: Concrete containing steel reinforcement designed to resist structural forces.

	26
	Mortar
	A workable mixture of binder, fine aggregate and water used for bonding camera/video production units, filling joints and finishing surfaces.

	27
	Mortar Ratio
	The stated proportion of mortar ingredients, normally expressed by volume, such as 1:4 cement to sand.

	28
	Grout
	A fluid cementitious material used to fill cavities, joints or hollow camera/video production cores.

	29
	Reinforced Camera/video production
	Camera/video production containing steel reinforcement, grout or other strengthening components.

	30
	Lintel
	A horizontal structural member provided over a door, window or other wall opening.

	31
	Arch
	A curved camera/video production production that spans an opening and transfers loads to its supports.

	32
	Voussoir
	A wedge-shaped camera/video production unit forming part of an arch.

	33
	Keystone
	The central uppermost unit of an arch that completes the arrangement of the voussoirs.

	34
	Centering
	Temporary support or formwork used to support an arch during production until it becomes stable.

	35
	Formwork/Shuttering
	A temporary mould or supporting arrangement used to shape and support fresh concrete until it gains sufficient strength.

	36
	Scaffold
	A temporary working platform and supporting structure used to provide access for work at height.

	37
	Brick Soling
	A layer of bricks laid flat or on edge to form a base beneath floors, foundations or other production work.

	38
	Screed
	A layer of material or a straightedge used to obtain the required floor level, slope or surface finish.

	39
	Plastering
	The application of mortar to walls, ceilings or other surfaces to produce a protective and finished layer.

	40
	Pointing
	The finishing or renewal of exposed camera/video production joints using suitable mortar.

	41
	Repointing
	The removal of defective joint mortar and its replacement with new mortar.

	42
	Curing
	The controlled maintenance of moisture and suitable conditions to support the hardening and strength development of mortar or concrete.

	43
	Efflorescence
	A white crystalline deposit appearing on camera/video production surfaces due to movement and evaporation of moisture containing soluble salts.

	44
	Honeycombing
	Voids or cavities in concrete caused by inadequate compaction, poor placement or unsuitable mix conditions.

	45
	Take-Off
	The process of measuring and calculating quantities of materials or work from drawings, dimensions or site data.

	46
	Estimate
	A calculated forecast of the quantities, labour, time and cost required to complete specified work.

	47
	Quotation
	A formal written offer stating the scope, rates, cost, duration and conditions for completing specified work.

	48
	Direct Cost
	A cost directly attributable to production work, such as materials, labour and equipment used for the task.

	49
	Overhead
	An indirect business or project cost that cannot be assigned solely to one work item.

	50
	Wastage Allowance
	An additional quantity or cost included to account for cutting, breakage, spillage and unavoidable material loss.

	51
	QA
	Quality Assurance: Planned procedures used to provide confidence that production requirements will be achieved.

	52
	QC
	Quality Control: Operational checks and inspections used to verify that completed work meets specified requirements.

	53
	NCR
	Non-Conformance Report: A record identifying work, material or a process that does not meet specified requirements.

	54
	Daily Progress Report
	A work record showing the date, location, workforce, completed activities, materials, equipment, safety observations and planned next work.

	55
	Method Statement
	A written description of how a production activity will be carried out safely and correctly.

	56
	OSH
	Occupational Safety and Health: Laws, systems and practices intended to protect workers from workplace injury and ill health.

	57
	WHS
	Work Health and Safety: A term used in some countries for the management of workplace health, safety and welfare.

	58
	PPE
	Personal Protective Equipment: Equipment worn to reduce exposure to workplace hazards.

	59
	Hazard
	A source, situation or activity with the potential to cause injury, illness, damage or environmental harm.

	60
	Risk
	The combination of the likelihood that harm will occur and the severity of its consequences.

	61
	Risk Assessment
	A systematic process of identifying hazards, evaluating risks and selecting appropriate controls.

	62
	Hierarchy of Controls
	A preferred order of hazard control: elimination, substitution, engineering controls, administrative controls and PPE.

	63
	Toolbox Talk
	A brief workplace safety discussion conducted before or during work to address hazards, controls and task requirements.

	64
	Near Miss
	An unplanned incident that did not cause injury or damage but had the potential to do so.

	65
	Incident
	An unplanned event resulting in, or having the potential to result in, injury, illness, damage or loss.

	66
	Emergency Response Plan
	A documented arrangement for responding to fire, injury, collapse, electrical incidents, chemical exposure or other emergencies.

	67
	Site Induction
	Initial instruction provided to workers regarding site rules, hazards, emergency arrangements, restricted areas and reporting procedures.

	68
	Silica Dust
	Fine airborne dust containing crystalline silica produced during cutting, grinding, drilling or breaking camera/video production materials.

	69
	Ergonomics
	The design and organization of work to suit workers’ physical capabilities and reduce strain or injury.

	70
	Manual Handling
	Lifting, lowering, carrying, pushing, pulling or moving materials by bodily force.

	71
	WBGT
	Wet-Bulb Globe Temperature: An index used to assess environmental heat stress by considering temperature, humidity, radiant heat and air movement.

	72
	B-roll
	Supplementary footage used to support the main interview, narration or news story.

	73
	Frame Rate
	The number of video frames recorded or displayed per second, such as 24, 25, 30, 50 or 60 fps.

	74
	Shutter Speed
	The duration for which the camera sensor is exposed to light during each frame.

	75
	Embodied Carbon
	Greenhouse-gas emissions associated with extracting, manufacturing, transporting, installing, maintaining and disposing of production materials.

	76
	NEQS
	National Environmental Quality Standards: Pakistan’s prescribed standards relating to environmental emissions, effluents and other pollution-control matters.

	77
	EIA
	Environmental Impact Assessment: A formal process for evaluating the likely environmental effects of a proposed project before approval or implementation.

	78
	IEE
	Initial Environmental Examination: A preliminary environmental assessment used to identify and evaluate potential project impacts.

	79
	White Balance
	Camera adjustment that compensates for the colour of the light source so neutral objects appear neutral.

	80
	ISO
	International Organization for Standardization: An international body that develops voluntary standards for products, services and management systems.

	81
	ISO 45001
	International standard specifying requirements for an occupational health and safety management system.

	82
	ISO 19650
	International standard series for managing information over the lifecycle of built assets using BIM.

	83
	ILO
	International Labor Organization: A United Nations agency that develops international labor standards and promotes decent work.

	84
	SRO
	Statutory Regulatory Order: An official legal or regulatory notification issued under authorized legislation in Pakistan.

	85
	NVQF
	National Vocational Qualifications Framework: Pakistan’s framework for organizing and recognizing vocational qualifications according to defined competency levels.

	86
	RPL
	Recognition of Prior Learning: A process through which a person’s existing skills and knowledge are assessed against qualification requirements.

	87
	WPS
	Wage Protection System: A regulated system used in some countries to monitor and document wage payment to workers.

	88
	Work Permit
	Official legal authorization allowing a person to work in a particular country, occupation or employment arrangement.

	89
	Trade Test
	A practical or knowledge-based assessment used by an employer, authority or certification body to verify occupational competence.

	90
	Site-Access Card
	A card or certification required in some countries or organizations before a worker may enter or work on a production site.

	91
	Fair Recruitment
	Recruitment based on accurate information, transparent terms, lawful procedures, written contracts and protection from deception or worker-paid recruitment fees.

	92
	Employment Contract
	A written agreement stating employment terms such as job title, workplace, wages, working hours, benefits, duties and termination conditions.

	93
	Grievance Mechanism
	A formal process through which workers can raise workplace complaints or employment concerns without retaliation.

	94
	Worker Rights
	Legal and contractual protections concerning wages, working hours, safety, dignity, leave, fair treatment and access to complaints procedures.

	95
	Code of Conduct
	A set of rules describing the professional and ethical behavior expected in a workplace.

	96
	Anti-Harassment
	Policies and measures intended to prevent and address unwelcome, intimidating, discriminatory or abusive workplace conduct.

	97
	Supervisor
	A person authorized to direct, monitor and check the work of workers or trainees.

	98
	Trainee
	A person participating in structured training to acquire the knowledge, practical skills and workplace behavior required by the curriculum.

	99
	Trainer/Instructor
	A qualified person responsible for delivering training, demonstrations, supervision, feedback and formative assessment.

	100
	Assessor
	A qualified person authorized to collect and evaluate evidence of a trainee’s competence against specified assessment criteria.
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1. Title of the Qualification.
	National Certificate of Videographer  



2. List of Competencies/Modules
	S. #.
	Competency Standards/ Modules

	1
	Prepare camera equipment for news coverage

	2
	Capture video footage for journalistic reporting

	3
	Record audio for broadcast-quality production

	4
	Operate lighting equipment for professional video production 

	5
	Record interviews for broadcast journalism

	6
	Perform outdoor field shooting for news reporting

	7
	Perform indoor studio shooting for news production

	8
	Manage digital media files for news production

	9
	Coordinate news production activities with the production team

	10
	Maintain camera equipment for operational readiness

	11
	Apply occupational health, safety and environmental practices during news production

	12
	Demonstrate professional ethics at workplace during broadcast journalism



3. Class/Workshop Size/ Dimension (25 Students Capacity) 
	Place
	Requirement 
	Size/Dimensions(feet)

	Classroom size 
	Yes
	As per requirement

	Workshop/Laboratory size
	Yes
	As per requirement

	Any other Requirement
	-
	-





4. Student Teacher Ratio
25:1


5. Teacher Qualification: 
Bachelor's degree (a minimum of 16 years of education) in media studies, journalism, communication, digital media, or a directly related discipline
6. Experience: 
A minimum of 10 years of verifiable professional experience in digital media production, broadcast or print journalism, or a directly related field.

7. Duration / Credit Hours / Contact Hours
	Contact Hours                           
	Duration 

	240
	3 Months



8. Any other co-curricular activities
	Activity
	Requirement 

	Industry Linkage
	Yes

	Teacher Training
	Yes

	Workshops and Seminars
	Yes
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