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TENDER NOTICE 
 

National Vocational and Technical Training Commission (NAVTTC), 

Government of Pakistan invites sealed bids from the interested firm, company, joint- 

venture partner(s) with the respective taxation (having valid NTN and STRN) and 

other relevant authorities in Pakistan and having formal authorization from the 

principal/original manufacturer for supplies of quality standards trades-toolkits to the 

passed out trainees under NAVTTC-UNHCR Skill Development Program 

(Cohort-E), 2023  from partner institutes located in various regions / provinces of the 

country. 

 
2. Bidding documents, can be obtained (free of cost) from the office of 

Deputy Director (GA) during working office hours. The same can also be 

downloaded from official websites: www.navttc.gov.pk and www.ppra.org.pk. 

 

3. The sealed bids (technical and financial), in separate envelopes prepared in 

accordance with the instructions given in the bidding documents and complete in all 

respect, should reach to the undersigned before or on 10.08.2023 at 1400 hours 

which will be opened publically on the same day at 2:30 A.M in the Committee Room 

of NAVTTC, H.Q, Plot No. 38, Kirthar Road, Sector H-9/, Islamabad. 

 

4. NAVTTC reserves rights to accept or reject any or all bids under provision 

of PP Rules-2004. 

 

 

Deputy Director (GA) 

Office Plot No.38, Kirthar Road, Sector H-9/-Islamabad 

Ph:051-9044315 

http://navttc.gov.pk/
http://www.navttc.gov.pk/
http://www.ppra.org.pk/


  

Section 1:      BRIEF INTRODUCTION 

 

1. National Vocational and Technical Training Commission (NAVTTC) is the apex body for  

imparting    technical education and vocational training in the country, established under the 

NAVTTC Act- 2011., NAVTTC is mandated to provide for regulations, coordination, and policy 

direction to the Federal Government for vocational and technical training and is thus involved in 

the policy making, strategy formulation, regulation, and revamping of the entire TVET system.  

 
With 1.4 million registered Afghan refugees, Pakistan continues to host one of the world’s largest 

protracted refugee populations. Children and youth constitute 64 per cent of the Afghan refugee 

population. Nearly 50 per cent of them are girls and women belonging to marginalized segment of 

society. The majority of Afghan refugees were born in Pakistan. Some 68 per cent reside in semi-

urban and urban areas, while 32 per cent remain in 52 refugee villages throughout the country. 

 

The majority of Afghan refugees residing in Pakistan are daily labourers with low income due to 

limited livelihood opportunities and a lack of marketable skills. Due to a lack of systematic formal 

training following secondary school, youth face obstacles entering into the skilled labour market 

and encounter high competition in the unskilled job market. Finding employment to sustain 

themselves and their families is a serious challenge for Afghan refugees in Pakistan and economic 

vulnerability places persons of concern at risk of exploitation and abuse. Therefore, UNHCR 

Pakistan is working to support refugees in making a safe and sustainable living that meets their 

basic needs, contributes to their dignity, and provides for the full enjoyment of their human rights. 

 
 

In order to overcome the above-mentioned challenges for both host and Afghan youth, UNHCR 

and the National Vocational and Technical Training Commission (NAVTTC) have started to work 

in partnership in 2018 to provide quality, certified and internationally recognized vocational and 

technical trainings to refugees and host communities. For Afghan trainees in particular, acquiring 

transferable skills is crucial to support themselves and their families in a dignified manner for the 

duration of their stay in Pakistan and after their voluntary repatriation to Afghanistan. UNHCR 

and NAVTTC have successfully completed VT Skill trainings for Cohort A, B, C and D in 

2019,20,21, and 22 for more than 5,010 refugee and host youth. 

 

A new training Cohort-E for 2160 trainees commenced in 15th June 2023 and will complete their 

trainings in December-2023. This project aims enhancing livelihoods opportunities of 2160 

Afghan refugee, stateless, asylum seekers, mandate refugees and host youth by providing 

vocational skill development trainings and internships opportunities in four provinces and capital 

territory Islamabad. Upon successful completion of trainings, they will receive tool kits and 

certificates. 

 

The National Vocational and Technical Training Commission (NAVTTC) is a Government 

Organization at the national level to regulate, facilitate and provide policy direction in the area of 

vocational and technical training. The Commission is establishing and promoting linkages among 

various stakeholders at national as well as international level like provincial TEVTAs, VT 

Institutions, Private Sector/Chambers of Commerce, Ministry of labour, and Trade Associations. 

Since its inception, NAVTTC has given high priority to un-addressed areas and challenges faced 

in the area of Technical Education and Vocational Training (TVET). 



  

Section 2: PROCEDURE FOR SUBMISSION OF BIDS/PROPOSALS 
 

The Bids shall be evaluated on the basis of fulfillment of Eligibility criteria, Technical and 

Financial proposals. The proposal, therefore, shall comprise a covering letter (original and two 

photocopies along with the soft copy in USB or CDs) in accordance with the eligibility criteria 

along with supporting documents. 

 

1. Technical proposal, to be evaluated on score basis by the NAVTTC’s Technical 

Committee, as per requirements of this document should be submitted in a separate sealed 

envelope, complete in all respects with supporting documents and clearly marked as 

‘TECHNICAL PROPOSAL’ on the envelope. 

 

2. Financial proposal as per requirements of this Document should be submitted in a separate 

sealed envelope, complete in all respects and clearly marked as ‘FINANCIAL PROPOSAL ‘on 

the envelope. 

 

3. In its financial proposal, the BIDDER shall quote the rates and provide all required break 

ups as mentioned in detail in this document for better understanding of the NAVTTC. 

 

4. The prospective BIDDER(s) fulfilling the eligibility criteria shall present its plan in shape 

of presentation at time of opening of technical bids, before the Technical Committee constituted 

for the purpose at NAVTTC HQ. The presentation also include brand name of quoted items, 

specifications, make and model and broachers where necessary. The Committee may call for 

sample of each or any item. The Proposals of all those BIDDERs who do not meet the eligibility 

criteria shall be rejected. The eligible BIDDER(s) as per eligibility criteria shall be intimated as 

per rules. 
 

5. NAVTTC shall not consider any Bid that is received after the deadline for the submission of Bids. 
However, a Bidder may withdraw, its Bid after it has been submitted at any time prior to the deadline for 
submission by sending a written request to NAVTTC. 

 

6. Bids requested to be withdrawn shall be returned unopened to the Bidders, except if the bid is 
withdrawn after the bid has been opened. 

 

7. The Tender Committee of NAVTTC will open the Bid(s) in the presence of Bidders’ 
representative(s) who choose to attend as per published schedule. In case of public holiday on bid opening 
day, bids will be opened on next working day at same time. 

 

Section3: ADDRESS FOR SUBMITTING RESPONSE 
 

Name of procuring agency National Vocational & Technical Training Commission 

(NAVTTC) 

Method of Procurement Single Stage – Two Envelope Single Stage –under Rule 36 (b) 

PP Rules, 2004. 

Response submission deadline: 10.08.2023 at 1400 hours 
Bid opening Date and Time: 10.08.2023 at 1430 hours 
Bid opening place: Committee Room, NAVTTC HQs, Plot No. 38, 

Kirthar Road, Sector H-9, Islamabad, Pakistan 

Contact person: Deputy Director (GA) 

Phone: +92 51 9044315 



  

Section4: GENERAL ELIGIBILITY CONDITIONS – INSTRUCTIONS 

 
1. In order to be eligible, the interested bidding firm, company, joint-venture partner(s) must be 

registered with the respective taxation (with valid NTN and STRN) and other relevant authorities in 

Pakistan, and must possess formal authorization from the principal/original manufacturer of the 

equipment/supplies being provided with demonstrated capacity to complete the assignment. 

 

2. In addition, the applicant shall submit ‘Self Declaration,’ on legal stamp paper of Rs.100, 

mentioning their eligibility, non-conflict of interest, non-receipt of any punishment while doing business 

including any kind of suspension, debarment, or any kind of ineligibility by any Governmental or national 

or international organization operating in Pakistan and litigation history (if any). 

 
 

3. Bid/s of the Firms, who had contractual breach with NAVTTC and caused public losses, will not 

be entertained in the larger public interest. 

 
 

4. The Bidder (including the individual members of any Joint Venture) shall submit only one Bid 

against this tender, either in its own name or as part of a Joint Venture otherwise the Bid will be rejected. 

 
 

5. A bid must be accompanied by a bid security of minimum (05%) of the quoted price in the shape 

of Call Deposit/ Demand Draft drawn from scheduled banks, in favor of “DDO NAVTTC, Islamabad” The 

Bid Security will be forfeited by NAVTTC, and the Bid rejected, in the event of any, or combination, of 

the following conditions: 

 
 

a. If the Bidder withdraws its offer during the period of the Bid Validity of 120 days; or 

b. In the event the successful Bidder: 

i. Fails to sign the Contract after NAVTTC has issued an award; or 

ii. Fails to furnish the Performance Security, insurances, or other documents that 

NAVTTC may require as a condition precedent to the affectivity of the contract that 

may be awarded to the Bidder. 

 
6. NAVTTC reserves the right to undertake a due diligence exercise, aimed at determining to its 

satisfaction, the validity of the information provided by the Bidder. Such exercise shall be fully documented 

and may include, but need not be limited to, all or any combination of the following: 

 
a. Verification of accuracy, correctness and authenticity of information provided by the 

Bidder; 

b. Validation of extent of compliance to the technical specifications, eligibility requirements, and 

evaluation criteria based on what has so far been found by the Evaluation Committee; 

c. Inquiry and reference checking with Government entities with jurisdiction on the Bidder, or 

with previous clients, or any other entity that may have done business with the Bidder; 

d. Inquiry and reference checking with previous clients on the performance on on-going or 

completed contracts, including physical inspections of previous works, as deemed necessary; 

e. Physical inspection of the deliverables offered, the Bidder’s offices, branches or other 

places where business transpires, with or without notice to the Bidder; 

f. Any other means that NAVTTC may deem appropriate, at any stage within the selection 

process. 



  

7. The evaluation of bid shall be made by adopting cumulative quality cost evaluation technique. 

Technical proposals shall be evaluated against the technical criteria mentioned at Section 07 (both parts) 

of this document without reference to the price and any proposal which does not conform to the specified 

requirements shall be rejected. 

 

8. Technical specification of tools and equipment’s proposals shall be evaluated against the technical 

specification of tools and equipment’s criteria mentioned at Section 09 of this document, without reference 

to the price and any proposal which does not conform to the specified requirements shall be rejected. 

 
 

9. During technical evaluation the bidder will provide tools and/or equipment’s for physical 
inspection of the Committee however in case of international brands, the bidder shall provide brand name, 
model number, and user review of the quoted tools and/or equipment, turn & key solution to the Committee 

for verification. The quantity of tools / equipment can be reviewed and rationalized by NAVTTC at any 
stage of bidding process. 

 

10. No amendments in the technical proposal shall be permitted however the Committee may accept 
specifications with better quality at the same price. 

 

11. Financial proposals of only technically accepted bids shall be opened publicly at a time, date, and 

venue to be announced and communicated later after the evaluation and approval of the technical proposal. 

However, the financial proposal of bids found technically non-responsive shall be returned un-opened to 

the respective bidders. Quality can not be compromised on cost but Most Advantageous bid will be 

accepted under provision of PP Rules-2004.  

 

12. NAVTTC’s determination of a Bid’s responsiveness will be based on the contents of the Bid itself. 

A substantially responsive Bid is the one that conforms to all the terms, conditions, specifications and other 

requirements without material deviation, reservation, or omission. If a bid is not substantially responsive, 

it shall be rejected by NAVTTC and may not subsequently be made responsive by the Bidder by correction 

of the material deviation, reservation, or omission. 

 

13. NAVTTC reserves the right to accept or reject any proposal submitted, to render any or all of the 

proposals as non-responsive, and to reject all Proposals in response to the tender at any time prior to award 

of contract, while assigning the reason(s) thereof under provision of PP Rules-2004 amended from time to 

time. 
 

14. Prior to expiration of the period of the proposal’s validity or the extended period, if any, NAVTTC 

shall award the contract to the Bidder that (i) after meeting the eligibility and/or qualification criteria, is 

found substantially responsive to the terms and conditions of this document; and (ii) evaluated as the 

highest ranked bid on the basis of combination of the cost and quality thereof, as specified in this document. 
 

15. Various marks are assigned to evaluation criteria of Section 7 (Part I and II) and proposals that 

obtain 70 percent or above score collectively in both parts and score minimum 60 %  in each of the two 

parts individually will be considered as ‘Technically Qualified’. Technical qualification is mandatory for 

entering in the financial evaluation stage. 
 

16. Financial Bids of only the Technically Qualified bidders will be opened before the representatives 

who wish to attend the tender opening. The lowest financial bidder will be given 100 percent and all other 

technically qualified bidders will be evaluated with the following formula: 

 
Lowest Bid 

X 100 = Financial Score of ‘A’ Company ‘A’ company’s Bid 

17. In order to get the Most Advantageous bid the award criterion are set as 50 percent to technical side 

and 50 percent to financial scores. All Technically Qualified bidders will be evaluated from a total 

cumulative score as follows: 

(Technical Score x 0.5) + (Financial Score x 0.5) = A Company’s Total Cumulative Score 



  

18. NAVTTC will evaluate and award the Contract to the Bidder who secured the highest total 

cumulative score. In case of a tie between the two bidders the technical score will take the precedence. In 

all cases, the decision(s) of the procuring agency will be binding on all concerned. 

 

19. NAVTTC will conduct the evaluation solely on the basis of response to this tender received from 

the firms for which evaluation shall be undertaken in the following steps: 

 
 

a. Preliminary Examination including Technical Specifications and other compliances; 

b. Arithmetical check and ranking of bidders who passed preliminary examination by price; 

and 

c. Evaluation of prices. 

 
20. Price comparison shall be based on the landed price, including transportation and delivery of goods 

and supplies to the institutes’ sites (as per list at Section 08), insurance, and the total cost of ownership 

(including spare parts, consumption, installation, commissioning and installation, training, special 

packaging, etc., where applicable). 

 
 

21. For the Price Schedule that are submitted, NAVTTC shall check and correct arithmetical errors as 

follows: 

 

a. If there is a discrepancy between the unit price and the line item total that is obtained by 

multiplying the unit price by the quantity, the unit price shall prevail and the line item total 

shall be corrected, unless in the opinion of NAVTTC there is an obvious misplacement of 

the decimal point in the unit price; in which case, the line item total as quoted shall govern 

and the unit price shall be corrected; 

b. if there is an error in a total corresponding to the addition or subtraction of subtotals, the 

subtotals shall prevail and the total shall be corrected; and 

c. if there is a discrepancy between words and figures, the amount in words shall prevail, 

unless the amount expressed in words is related to an arithmetic error, in which case the 

amount in figures shall prevail; and 

d. if the Bidder does not accept the correction of errors made by NAVTTC, its Bid shall be 

rejected. 

 
22. NAVTTC’s grievance readdress procedure provides an opportunity for appeal to those persons or 

firms not awarded a contract through a competitive procurement process. In the event that a Bidder believes 

that it was not treated fairly, the Bidder may lodge a complaint to the NAVTTC’s Grievance Redressal 

Committee as per the provision of PP Rule 48. 

 
 

23. After the approval of any supply, a Contract Agreement on the stamp paper of appropriate value 

shall be executed by NAVTTC with selected Bidder (i.e. Contractor/Supplier) within 15 days from the date 

of issuance of the letter of intent (LOI). Failure to signing of Contract Agreement by the selected Bidder 

Firm with NAVTTC within the stipulated time may constitute sufficient grounds for the annulment of the 

award, and forfeiture of the Bid Security, if any, and on which event, NAVTTC may award the Contract 

to the Second lowest rated or call for new Proposals. 

 
 

24. At the time of award of Contract, NAVTTC reserves the right to vary the quantity of goods and/or 

services or site of supplies being procured based on the established rates after opening of financial bids. 



  

25. The successful bidder (contractor/supplier) shall be required, within a maximum of seven days of 

the Contract signing by both parties, to provide ‘performance guarantee’ (un-lapsable till expiry of the 

contract) equal to (ten 10%) of the contract value till completion of warranty period referred to in the 

contract agreement. It shall be considered as a condition for rendering the contract effective. 

 
 

26. The successful bidder shall have to complete the assigned work within the timeframe mentioned 

in Contract / Work Order. In case of failure to complete the job within the stipulated period, NAVTTC 

shall apply Liquidated Damages for the damages and/or risks caused to NAVTTC resulting from the 

Contractor’s delays or breach of its obligations as follows: 
 

a. LD (Liquidated Damages) shall be charged for the period of delay @ 02% percent of the 
remaining job, per week or a part of a week for a period beyond the original delivery date 
subject to the provision that total liquidated damages will not exceed 05% percent of the total 
Contract value. 

 

b. If the Contractor fails to provide supplies and completion of assigned works/services (as whole 
or part) as per NAVTTC requirements, NAVTTC may forfeit the Performance Guarantee, and 
the work will be done at the risk and cost of the contractor. 

 
 

c. In case of any dispute, matter will be referred to Arbitration whose decision will be binding on 
both the parties. 

 

27. “Force Majeure” means an event which is beyond the reasonable control of a party and which 

makes a party’s performance of its obligations under the Purchase Order/Work Order/Contract impossible 

or so impractical as to be considered impossible under the circumstances, and includes, but is not limited 

to, War, Riots, Storm, Flood or other industrial actions (except where such strikes, lockouts or other 

industrial issues are within the power of the party invoking Force Majeure), confiscation or any other action 

by Government agencies. In all disputes between the parties as to matters arising pursuant to this Purchase 

Order/Work Order/Contract, the dispute will be referred to Executive Director, NAVTTC whose decision 

will be final. 

 

28. Contractor will be required to deliver the goods without claiming any additional cost to the identified 

public/private  sectors institutes/schools (as per list at Section 08) across the country in quantities as 

determined and communicated by NAVTTC. 

 

29. Payment will be made only upon NAVTTC’s acceptance of the goods supplied and/ or services 

performed. The terms of payment shall be within thirty (30) days, after receipt of invoice, and certification 

of acceptance of goods and/ or services issued by the proper authority in NAVTTC with direct supervision 

of the Contractor. Payment will be affected by bank transfer in the currency of the contract. NAVTTC can 

also exercise following options to make payment 

 
 

a. Release of payment on completion of each Trade Equipment after turn-key-solution and 

physical verification/certification by Technical  Committee/experts. 

b. If more than 50% supply are completed, half of the payment proportionately as per level 

of completion of each lab/ workshop may be made subject to discretion of the competent 

authority. 

 

30. The Contractor shall provide all necessary supporting documents along with GST invoice (where 

applicable), delivery challan and other relevant documents as required by the NAVTTC. 

 

31. The firms will have to deliver all the quantity of requisite items at the place and premises 

mentioned in this Document at their own cost including transportation charges. 



  

32. The quoted rates must be inclusive of all taxes. 

 

33. The bidders will have to hand over functional lab to NAVTTC/Institute. The work required to 

make the lab functional i.e. provision/installation of all equipment, furniture fixtures, IT Equipment and 

electrification/civil work etc. of each tender will be done by the bidder without any additional cost. 

 

34. All applicable taxes of Government will be deducted from the supplier’s payment. 

 

35. No additional cost of any kind will be paid except the rate quoted by the firms. 

 

36. The successful Bidders will have to present samples of the plants, machineries, and other items for 

visual inspection and/or laboratory tests to assess the quality of equipment etc. The Lab charges will be 

borne by the Bidder(s). 

 

37. The firms shall be responsible to lift all the defective stock provided contrary to the quoted 

items/specifications/brands etc. from the place of delivery at their own cost. Five percent (05 percent) 

penalty on the quoted prices will be imposed besides rent of warehouses where such defective stock is 

stored. 

 

38. Brand name and model, etc. of each item and/or tool must be mentioned separately. 

 

39. The Bidders can bid one, more, or all trades/Labs but it is obligatory on the part of Bidder to quote 

all the tools/items of each trade/work/services, failing which the proposal will be rejected. 

 

40. Each tender will be evaluated separately. 

 

41. BIDDERS may request a clarification of document not later than five (05) working days before 

the proposal submission date. Any request for clarification must be sent in writing by paper mail, facsimile, 

or electronic mail (duly signed) to NAVTTC’s. NAVTTC will respond by facsimile or electronic mail to 

such requests and will send written copies of the response (including an explanation of the query, but 

without identifying the source of inquiry) to all participating BIDDERs who intend to submit proposals. 
 

42. For interpretation of any clause of this document, the decision of Executive Director NAVTTC 

would be final and binding on the BIDDER. 

 

43. Amendment of Bidding Documents: 

 

a. At any time prior to the deadline for submission of bids, the NAVTTC may, for any reason, 

whether at its own initiative or in response to a clarification requested by a prospective 

bidder, modify the Bidding Documents by issuing addendum. 

b. Any addendum thus issued shall be part of the Bidding Documents and shall be 

communicated in writing to all purchasers of the Bidding Documents. Prospective bidders 

shall acknowledge receipt of each addendum in writing to NAVTTC. 

c. To afford prospective bidders reasonable time in which to take an addendum into account in 

preparing their bids, the Employer may extend the deadline for submission of bids. 

 
 

44. This tender document shall be integral part of contract agreement. 



  

Section 5: ARBITRATION 
 

1. In the event of any question, dispute or difference arising under the agreement in 

connection therewith (except as to matters, the decision to which is specifically provided under 

this agreement) the same shall be referred to the sole arbitration of the Government of Pakistan, 

(hereinafter referred to as the said officer) and if the Government of Pakistan is unable or unwilling 

to act as such, than to the sole arbitration of some other person appointed by the Government 

(Ministry of Federal Education and Professional Training). The agreement to appoint an arbitrator 

will be in accordance with the Arbitration Act, 1940. The adjudication of such Arbitrator shall be 

governed by the provisions of the Arbitration Act, 1940 or any statutory modification or re- 

enactment thereof or any rules made thereof. 

 
2. The arbitrator may from time to time with the consent of both the parties enlarge the time 

frame for making and publishing the award. Subject to aforesaid Arbitration Act, and the rules 

made there under, any modification thereof for the time being in force shall be deemed to apply to 

the arbitration proceeding under this clause. 

 
 

3. The venue of the arbitration proceeding shall be the office of NAVTTC or such other place 

as the arbitrator may decide. 

 
 

4. Upon any and every reference as aforesaid, the assessment of costs and incidental expenses 

in the proceedings for the award shall be at the discretion of the Arbitrator. 

 

Section 6: CONFLICT OF INTEREST 
 

1. The BIDDER (including their personnel and sub-BIDDERs) or any of their affiliates shall 

not receive any remuneration in connection with the assignment except as provided in the contract. 

 

2. The BIDDER (including their personnel and sub-BIDDERs) or any of their affiliates shall 

not engage in any activity with respect to their assignment that conflicts with the interest under the 

contract, or that may place them in a position of being unable to carry out the assignment in the 

best interest of the Government of Pakistan. 

 
 

3. The BIDDER shall provide professional, objective and impartial advice at all times and 

hold the Government of Pakistan interest’s paramount, and in providing such advice to avoid 

conflicts with any other assignment and their own corporate interests. 

 
 

4. BIDDERs are required to provide a declaration regarding the nonexistence of any 

conflicting activities in the Performa. 



  

Section 7: BID TECHNICAL PROPOSALS EVALUATION CRITERIA FOR 

TOOLKITS PROCUREMENT UNDER UNHCR SKILL DEVELOPMENT 

PROGRAM 

 

S. 
No. 

Evaluation Parameters Marks Criteria/ Sub-Criteria & Marks 
Marks 

Obtained 

1 
Management & Technical 

capabilities of the company 

 

10 

Having Technical Expertise in relevant 

tool kits trades with documentary 
Evidence. 

 

 
 

2 

Company Location & with 

Valid Proofs 
 
 

10 

04 Marks Own Building  

04 marks for company’s office in 

Islamabad/Rawalpindi 
 

2 marks for company’s office in other 

province cities 
 

 

 
3 

 
Similar project execution 

experience in last 10 years in 

Public Sector 

 

 
20 

Purchase Order of same 
nature(documented)  

 

10 Marks for above 50 Million 
each P.O 10 marks 

05 Marks for above 25 Million 

02 Marks for above 10 Million  

4  

Company / firms Profile 

Entity Status 

10 Sole Manufacture=10 Marks 

Company Profile with Entity Status, Sole 

Pvt. Co. /Public listed / Public Listed =5 

Proprietorship, Firm / AOP =02 
 

 

5 Last three Years 

Audit Reports of Firm 

05 (2+2+1) Marks.  

6  

Firm Annual Turnover last 

two years 

10 05 Marks each year for above 50 Million 

03 Marks each for above 30 Million 

 

7  
Financial position of the 

Firm 

05 Bank Balance sheet 

05 Marks for above 60 Million 

02 Marks for above 30 Million 

 

8 
Project Delivery schedule 

(Gant chart ) 

10 Complete Delivery schedule/Gant chart of 

projects 

Delivery time 30 days= 10 marks 

31 to 60 days=05marks 

 

9  

 

Product Quality and 

Presentation to NAVTTC 

Technical Committee 

15 Presentation to technical committee: 

Company Profile Experience, Branded 

Durability, Scalability, Market Compatible 

solution , Synchronized with local , After 

sales services.  

 

10  

Product Warranty, After 

Sale Service 

05 12 Month parts/service warranty 3 marks 

Company own workshop for after sales 

service 02 Marks 

 

11 Total Marks 100 



  

MANDATORORY REQUIREMENTS   

 

a. Note: Minimum collective Marks for Bid Qualification are 70%. 

b. However, Contract will be awarded to most advantageous bidder who gets maximum 

Marks in Technical and Financial evolution according to prescribed formula of most 

advantageous bidding process. 

c. Weight of Financial and Technical Marks is 50%: 50%. 

d. Delivery time 30-60 days. 

e. Payment within one months after successful delivery at NAVTTC HQs, trade wise partial 

delivery will be accepted for payments 

f. Delivery to institutes should be the responsibility of Vendors 

g. Incomplete bid will be rejected 

h. Only turnkey solution (Complete Trade + delivery to respective institutes-regions wise, 

province wise across the country) shall be accepted. No selective, conditional and 

partial bid   will be entertained. 

i. In case of none availability of tools/equipment’s as per above proposed specification, 

then the technical committee will decide on the basis of physical sampling 

j. The vendors will provide the physical sample in case of local or non-branded items to 

technically committee for physical inspection before technically evaluation. 



  

Section 8: DELIVERY PLAN TRADE WISE / REGION WISE/ PROVINCE WISE 
 

 

S. NO Trade KPK ICT Punjab Sindh Baluchistan 
Total 

Number 

of 

Toolkits 

 

1 

Fashion Designing/Dress 

Making/Hand/Traditional 

Embroidery 

182 50 0 25 30 

287 

2 
Beautician/Beauty 

Therapy/Skin care/Hair Styling 
106 50 50 65 70 

341 

3 Gems Cutting and Polishing 40 0 0 0  40 

4 Industrial /General Electrician 75 25 20 0 75 195 

5 
UPS & Solar PV Technician / 

Assembly / Building Electrician 
228 75 0 0 0 

303 

6 Mobile/Cell Phone Repair 0 0 0 0 25 25 

7 Heavy Machinery Operator 0 75 0  0 
75 

8 
Professional Chef/Commercial 
Cooking 

20 61 0 40 31 
152 

9 
Advanced Welding [SMAW & 
GTAW (6G & 6GR)] 

0 0 38 0 0 
38 

10 Bakery & Pastry Making 0 25 0 0 0 25 

11 Photography and Videography 30 0 0 40 0 70 

12 

Heating Ventilation, 

Refrigeration & Air 

Conditioning (HVACR) 

50 0 0  0 

50 

13 
Plumbing & Solar Water 
Heating Technician 

25 0 0 0 0 
25 

Total 756 361 108 170 231 1626 



  

Section 9: GENERIC SPECIFICATIONS 

 
TRADE – 1 

PROCUREMENT OF TOOLKITS  

(FASHION DESIGNING/DRESS MAKING/HAND/TRADITIONAL EMBROIDERY) 
 
 

Sr.# Details of 

Tools 

Technical Specifications of Tools No. of 

Tools 

1) Sewing 

Machine with 

Electric Motor 

Straight Stretch, Singer 150-H2Base, Salika or equivalent model 

WITH Electric Motor including 2 extra Bobbins, 2 screw drivers, 2 

needles and oilcan 

01 

2) IRON NATIONAL MALAYSIAN OR EQUIVALENT 01 

3) SCISSORS 9” Hard Steel (Fine Quality) 01 

4) MEASURING 

TAPE 

Flexible, 5 feet length 01 

5 Commercial 

steam press 

7.5ft power cord 

650 W / 220-240 

V 

00 

6 All Media 

Cream 

Cartridge 

Paper 

Drawing 

Sheets A3 

These are thick PLAIN cartridge paper sheets but not Textured for drawing 

or pencil sketching 

01 

7 Pigment Liner 

for Art 

Technical 

Drawing 

Writing 

Engineering 

Sketching 

Architecture 
Manga 

Specifications: Color: Black Pen Size: 0.4 X 5.5 

Inch . 9 SIZE MICRO-LINE PENS: 

0.05mm,0.1mm,0.2mm,0.3mm,0.4mm,0.5mm,0.6mm,0.8mm and brush. 

01 

8 Hanger  06 

9 Curve scale 30cm, 12 inch 01 

10 Stencil sheets different styles, such as palm leaf and more delicate leaf shapes, 

sufficient patterns and the right size can meet your different painting 

needs. Reusable 

01 

11 Pearl Fabric 

Colors Set Of 

12 Colours 

For Artists 

12 Different Colours tube 

Color includes: White , Yellow, Red , Blue, Black, Orange ,Pink, 

Green, Golden Yellow, Turquoise, Brown, Purple 

(https://www.daraz.pk/products/12-i114928975- 

s1266750813.html?spm=a2a0e.searchlist.list.30.1ab178d5WNSI0e&search=

1) 

01 

12 Photo album 100 pictures 01 
 

 

 

 

http://www.daraz.pk/products/12-i114928975-


  

TRADE - 2 

PROCUREMENT OF TOOLKITS  

(BEAUTICIAN/BEAUTY THERAPY/SKIN CARE/HAIR STYLING) 
 

 

Sr.# Details of Tools Technical Specifications of Tools No. of 

Tools 

1) Hair Dryer Metal or plastics 110/220 VAC, Dual Speed 

[Philips/Remington or Equivalent] 

01 

2) Hair Cutting 

Scissor 

Metal, 6” length, pvc grip, DADA 01 

3) Hair Straighter Ceramic, Wavey and Curls Straighter 110/220 VAC 

[Philips/Remington or Equivalent] 

01 

4) Manicure Kit (12 

pcs) 

Plastic and metallic [, Fine good Quality] 01 

5) Pedicure Kit Fine good Quality 01 

6) Face Steamer Fine good Quality 01 

7) Hair Brush Plastic and metallic rubber headed nails [Fine Good 

Quality] 

01 

8) 2 or 3 types of 

Combs 

Alfa, tail, cimple [ Fine Good Quality] 01 

9) Spray Bottle ½ litre, brust trigger spray [ Fine Good Quality] 01 

10) Threading Cone 4 core sewing thread [Fine Good Quality] 01 

11 Apron Fine Good Quality, Medium size 01 

12) Beauty Box Leather or plastic, simple, size should accommodate all 

items. 

01 

13 Hari dry Brushes Size: 20*3.5 cm 02 

14 Facial mixer bowl Package Medium Size: 01 

15 Hair dye Cap 

silicon stick 

Hair Dye Cap Silicon Streaking with Hook Highlight Cap 
- Reusable and washable + Hair Hook 

01 

16 Hair rollers and 

curler grip clips 

Medium diameter/size 01 

 

 

 

 
 



  

Trade 3 

PROCUREMENT OF TOOLS KIT  

(GEMS CUTTING AND POLISHING) 

 

Sr. 

# 

Description Specifica

tion 

Quantity  

i. 10 X 

Loupe 
Lens material： Glass 

Magnification： 10 x 

Lens diameter： 

φ21mm 

01 

ii. Digital 

Vernier 

Caliper 

Measurement Range: 0-6 

inches/150mm Size: 23.5*7.5*0.5cm 

or equivalent Automatic off. 

Zero setting in any position. 

LCD display makes measuring faster. 

Easy to change from inches to 

centimeters. 
Four-way measurement, internal, external, length and depth. 

01 

iii. Prong 

Tweezer 

Specification: 

Item Type: 4-Prong 

Tweezers Material: Metal 
Length: Approx.12cm / 4.7in or equivalent 

01 

iv. Lock 

Tweezer 

Material: Stainless 

Steel Size:16.5CM 
Color: Silver 

01 

v. Digital 

weighing 

carat Scale 

 Power 

Supply 

1*CR2032 battery or equivalent 01  

Display 
Type 

LCD   

Button MODE, ON/OFF,TARE   

Division 0.01g   

size (Portable)   

vi. USB 

Rechargea 

ble Gem 

Torch for 

gemstone 

Material: Aluminum Alloy + Stainless 

Steel Light Source: White Light + 

Yellow Light 

Light Gear: White (high light-low light), Yellow (high 

light-low light) 

Battery: Built-in lithium-ion 

battery Char g Mode: USB Port 

or equivalent 

01  



  

 

 

 

 

 

TRADE - 4 
 

PROCUREMENT OF TOOLKITS  
 

(INDUSTRIAL /GENERAL ELECTRICIAN) 
 

Sr.# Details of Tools Technical Specifications of Tools No. 

of 

Tools 

1) CLAMPMETER 

(DIGITAL) 

Clip-on type; cap upto 200- 300 A and upto 500 V 

capacity complete with test leads and case, AC/DC. 

[UNI-T or Equivalent] 

01 

2) PORTABLE 

ELECTRIC DRILL 

MACHINE 

Double insulated; capacity 6 or 8 mm ; with chuck 

& key and cable ; suitable for an electric supply of 

220 V, A.C., Single phase, 50 Hz [Lacela or 

Equivalent] 

01 

3) MEASURING 

TAPE 

Flexible or folding with Inch and Metric 

calibrations; 3 Meters length 

01 

4) COMBINATION 

PLIER 

With pipe grip; side cutter and two joint cutters; 

polished head (preferable) and pvc insulated 

handles; 160 mm long [Danfoss or Eqv] 

01 

5) CLAW HAMMER Steel, with wooden/rubber handle; weight 500 g 01 

6) CHISELS SET (1 

PCS) 

Comprising cold chisels of 10”, 12” and 16” size 

suitable for brick and concrete work 

01 

7) SCREW DRIVERS 

SET 

A combination of flat tip and Philips; split type 

handles duly insulated; standard model. [Tolsen or 

Equivalent] 

01 

8) ELECTRICIAN 

KNIFE 

steel blade; 120 mm long 01 

9) RUBBER GLOVES Heavy duty suitable for electric work [Double Pair] 01 

10) TOOLBOX Simple construction; Plastic or steel thickness -0.6 - 

0.8mm three layers [Tolsen/Tactix or Equivalent] 

01 

11 Digital Multimeter Clip-on type; cap upto 30 A and 500 V capacity 

complete with test leads and case, AC/DC. [UNI- 

T or Equivalent] 

01 

12 Tester screwdriver Standard size transparent 01 

 

 

 



  

Trade 5 

PROCUREMENT OF TOOLKITS  
 

(UPS & SOLAR PV TECHNICIAN/ASSEMBLY /BUILDING ELECTRICIAN) 

 

S.No Detail of Tools Technical Specification of Tools Nos/ 

Quantity 

1 Multi Meter 220 v to 1000 V with complete 

accessories 

01 

2 Clamp Meter Cat or Kyoristsu 01 

3 Grip Plier Heavy Duty 01 

4 Combination Plier Heavy Duty 01 

5 Side Cutter Plier Heavy Duty 01 

6 Screwdriver Set Inter-Changeable 01 

7 Electrician Knife Complete insulated 01 

8 Electrician Gloves Complete insulated 01 

9 Electric Drill Machine Up to 600 Watts  220 Volt 01 

11 Ball Peen Hammer 250 g with Handle 01 

12 Long Nose Plier Heavy Duty/ Complete Insulated 01 

13 Tool Box Good quality stell or plastic with 

handle 

01 

 

 

 



  

TRADE 6 

PROCUREMENT OF TOOLKITS 

(MOBILE/CELL PHONE REPAIR) 

 

S.No Detail of Toolkits Technical specification No of 

toolkits 

1 Soldering Iron 40 WATTS 

Voltage 220Vac 

Soldering Iron Length: 

medium 

Cable Length: medium 

Specially for mobile 

repairing 

1 

2 Mobile repairing 

screwdriver set /tools 

kits (30 Pcs or better) 

1 point and No. 0 point, 

1.4mm, 2.0mm, 2.4mm 

and 3.0mm screwdrivers 

or any better size 

available: Stanley or 
equivalent 

1 

3 Tweezers Both sides of the 

tweezers , exquisite 

burnish 

chamfering,comfort 

hand-feel.No 

magnetism, acid proof 

and corrosion 

resistance. 

1 

4 Multimeter LCD Digital Multimeter 

DT-830D With Buzzer 

Voltmeter Ohm meter 

Ammeter Handheld 

Tester AC DC Home 
Volt Amp Ohm Diode 

hFE Continuity Tester 

1 

5 Tool Box Steel or Plastic body 

can accommodate all 

above items (good 

quality and size) 

 



  

TRADE – 7 

PROCUREMENT OF TOOLKITS 

(HEAVY MACHINERY OPERATOR) 

 

S. 

No 

Description of toolkits Technical Specifications Qty 

1) Safety helmet for 
worker 

Good Quality 1 

2) Leather gloves Good Quality 1 

3) Goggles Good Quality 1 

4) Safety shows (rangers) Size 42 1 

5) Dangri for men Good Quality 1 

 

 

 



  

Trade 8 

PROCUREMENT OF TOOLKITS 

(PROFESSIONAL CHEF/COMMERCIAL COOKING) 

 

S.# Description of Tools Qty 

1. Egg Beater 01 

2. Cooking Range 01 

3. Boiling Pans (02 Pcs Set) 01 

4. Cooking Pans (02 Pcs Set) 01 

5. Carving Knife 01 

6. Large Spoons Ladies (05 Pcs) 01 

7. Knives Set (05 Pcs Set) 01 

8. Cutting Board Wooden or plastic 01 

9. Spices storage Jars set (08 Pcs Per set) =01Cake Pans (04 Pcs Per set) 01 

10. Pizza Pans 01 

11. Pressure Cooker 01 

12. Spics Storage boxes 01 

13. Burners 01 

14. Salt & Peper Set 01 

15. First Aid Kit 01 



  

TRADE - 9 PROCUREMENT OF TOOLKITS 

[ADVANCED WELDING [SMAW & GTAW (6G & 6GR)]] 
 

 

Sr.# Details of Tools Technical Specifications of Tools No. 

of 

Tools 

1) Welding Transformer Portable 150-200 Ampere with complete accessories, 

Argon 
(Fine Quality) 

01 

2) Hacksaw Frame Extra strong, adjustable, from 250 to 300 mm, sliding 

bar pattern with file handle. 

01 

3) Chipping Hammer With wooden or plastic handle, upto 300 g 01 

4) Ball Peen Hammer With wooden or plastic handle, upto 500 g 01 

5) Leather Gloves Standard model for welding and heavy work 01 

6) Tong Steel, upto 300 mm 01 

7) Welding Screen/Face 

Cover 

Standard Model (Fine Quality) 01 

8) Safety Goggles Clear glass with all-around-the-eye-protection and 

ventilation slots, Leather (Fine Quality) 

01 

9) Measuring Tape Flexible or folding with Inch and Metric calibrations; 

3 meters length (Fine Quality) 

01 

10) Tool Box Simple construction; steel or plastic thickness -0.6 - 

0.8mm three layers [Tolsen/Tactix or Equivalent] 

01 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



  

TRADE – 10 

PROCUREMENT OF TOOLKITS 

[BAKERY & PASTERY MAKING] 
 

Serial 

No 

Details of Tools Technical Specifications of Tools Quantity 

1 Measuring 

Spoons 

Set of 5 measuring spoons made of plastic 

(15ml, 7.4ml, 5ml, 2.5ml, 1.25ml) 1 set 

2 Measuring Cups 
Set of 5 measuring cups made of plastic 

(1cup, 1/2 cup, 1/3 cup, 1/4 cups and 1/8 cup) 1 set 

3 Measuring Scale small and lightweight digital scale used to 

measure accurate weight of objects 

1 

4 Hand Whisk 
stainless steel tool with narrow handle on one 

end and wire loops at the other  (32cm long) 1 

5 Electric Beater Hard plastic body with stainless steel 

attachments, 250-300 watts 

1 

6 Turn Table Eco friendly plastic turntables ,28cm diameter 

and 7cm height 

1 

7 
Disposable 

Piping Bags 

Set of 100 food grade plastic disposable 

piping bag, (medium size) 1 se of 100 pcs 

8 Basic Nozzle Set Anti rust stainless steel 24 pcs nozzle set 1 set of 24 pcs 

9 Palette Knife Set 

Set of 3 pallete knives, 1 with flat blade and 

remaining 2 with angled blade (8,10 and 12 

inches long) 

1 set 

10 Cake Scraper 
Set of 3 cake scraper cards, made of plastic, 

5inches long and 3.5inches wide) 
1 set of 3 cards 

11 
Silicon Baking 

Matt 

20 inch long and 16 inches wide, silicone 

matt used to knead dough 
1 

12 Spatula Nonstick silicon, high temperature resistant 

cooking spatula, 22cm long 

1 

13 Silicon Brush 
Heat resistant food grade silicone pastry 

brush used for greasing pans 
1 

14 Strainer 
Nylon mesh sieve, medium size used to strain 

dry ingredients 
1 

15 Wire Rack 

Stainless steel coarse grid lines cooling rack, 

used to cool baked goods by allowing air 

circulation freely (usually 12 inches long) 
1 

16 
Chef Uniform & 

Cap 

Double breasted chef jacket made of cotton 

twill 

or blend of cotton. (white color jacket with 

black aprons and black ribbon) 

1 

17 Gloves Polythene gloves, set of 100 pcs 1 packet of 

100 pcs 

18 Baking Gloves Heat resistant latex gloves 1 pair 

 

  



  

TRADE – 11 

PROCUREMENT OF TOOLKITS 

[PHOTOGRAPHY AND VIDEOGRAPHY] 

S.No Detail of Tools Technical Specification Quantity 

1 Canon M50 (camera) 

 

Canon mirrorless camera with 

Sigma Lens 16mm Aperture 

Value: f/1.4 

1 

2 Strobe light AD600 Strobe light AD600 with two 

triggers (Godon XProC TTL 

wireless flash Trigger for Canon) 

2 

3 Light Reflector 5 in 1 Collapsible Reflector 150 

by 220 cm 

2 

4 Light Diffuser  FotoDiox 5’x7’ collapsible Soft 

Diffuser Disc Panel for Outdoor 

studio and Studio Lighting 

2 

5 

 

SD card 64 GB Sandisk SD memory 64 GB 4 

6 Flash Gun Godox TT-520 1 

7 Light standards Heavy Duty stainless silver light 

stand 280 

2 

8 Backdrop for photography 

with two stands 

Impact pro Backdrop support 

kit(12.9’ width) 

1 

9 Soft Box/Light Umberlla Godox Soft studio/Umbrella 

Continuous Lightening box kit 60 

by 90 

2 

10 RGB light OG RGB strip Lights 1 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



  

TRADE – 12 

PROCUREMENT OF TOOLKITS 

[HEATING VENTILATION, REFRIGERATION & AIR CONDITIONING (HVACR)] 

 

S.No Detail of Tools Technical Specification Quantity 

1 

Digital Clamp Meter Tong 

Tester 

- 

1 

2 Flaring Tool with Anvil Danlos 1 

3 Punching Tool - 1 

4 Combination Plier HiBo -200mm 1 

5 Grip Plier/Wrench Stanley 1 

6 Adjustable Wrench (2 Pcs) - 1 

7 Screw Drivers Set Local 1 

8 Tool Box Local 1 
 

 

 

 

Note for technically specification: 

 

The above speciation is made from best available online information/resources however the actual specification 

will be finalized by technical committee as per available/submitted samples by bidder at the time of technically 

evaluation.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

TRADE – 13 

PROCUREMENT OF TOOLKITS 

[PLUMBING & SOLAR WATER HEATING TECHNICIAN] 

S.No Detail of Tools Technical Specification Quantity 

1 PPRC Heater set Local 20-32mm with weak base  1 

2 Pipe Wrench (2 Pcs Per Set) Made in China 1 

3 Adjustment Spanner Made in China 1 

4 Hacksaw Frame 

Local with no specs not extra 

strength 1 

5 Chisel Local  1 

6 Hammers Approx 250 gms 1 

7 Measuring Tape - 1 

8 Tool Box Local 1 
 

 
Note for technically specification: 
 

 

The above speciation is made from best available online information/resources however the actual 

specification will be finalized by technical committee as per available/submitted samples by bidder at the time 

of technically evaluation.  

 

  



  

 

Section 10: RETURNABLE BIDDING FORMS / CHECKLIST 

This section serves as a checklist for preparation of your Bid. Please complete the Returnable Bidding 

Forms in accordance with the instructions in the forms and return them as part of your Bid submission. No 

alteration to format of forms shall be permitted and no substitution shall be accepted. 

 
 

Technical Bid: 

Have you duly completed all the Returnable Bidding Forms?  

- Form A: Bid Submission Form ☐ 

- Form B: Joint Venture/Consortium/ Association Information Form ☐ 

- Form C: Bidder Information Form ☐ 

- Form D: Qualification Form ☐ 

- Form E: Technical Bid Proposal Form ☐ 

Have you provided the required documents to establish compliance with the 

evaluation criteria? ☐ 

 

Name & Designation of Authorized Representative: 

Signature: 

 

Date: 



  

Form A: Bid Submission Form 
(To be Submitted in an envelope duly sealed and marked as Technical Proposal) 

 

 

Name of Bidder: 
 

Date: 
 

Tender reference: 
 

 

We, the undersigned, submit our Bid for the award of contract to supply the goods and related services 

required for in accordance with NAVTTC’s tender. We hereby submit our Bid, which includes this 

Technical Bid proposal. 

We hereby declare that our firm, its affiliates or subsidiaries or employees, including any 

JV/Consortium/Association members or subcontractors or suppliers for any part of the contract: 

a) is not under procurement prohibition by any of the Government/ Semi-government/ Autonomous 

organization; 

b) have not been suspended, debarred, sanctioned or otherwise identified as ineligible by any 

Organization in Pakistan; 

c) have not declared bankruptcy, are not involved in bankruptcy or receivership proceedings, and there 

is no judgment or pending legal action against us that could impair our operations in the foreseeable 

future; 

d) undertake not to engage in proscribed practices, including but not limited to corruption, fraud, 

coercion, collusion, obstruction, or any other unethical practice, with the NAVTTC, and to conduct 

business in a manner that averts any financial, operational, reputational or other undue risk to the 

NAVTTC. 

We declare that all the information and statements made in this Bid are true and we accept that any 

misinterpretation or misrepresentation contained in this Bid may lead to our disqualification and/or 

sanctioning by the NAVTTC. 

We offer to supply the goods and related services in conformity with the Bidding documents, including the 

NAVTTC General Conditions and in accordance with the requirements and Technical Specifications. 

Our Bid shall be valid and remain binding upon us for the period specified in the General Eligibility 

Conditions. 

We understand and recognize that you are not bound to accept any Bid you receive. 

I, the undersigned, certify that I am duly authorized by [Insert Name of Bidder] to sign this Bid and bind it 

should NAVTTC accept this Bid. 

Name:     

Title:     

Date:     

Signature:        

[Stamp with official stamp of the Bidder] 



  

Form B: Joint Venture/Consortium/Association Information Form 
(To be Submitted in an envelope duly sealed and marked as Technical Proposal) 

Name of Bidder: 
 

Date: 
 

Tender reference: 
 

 

To be completed and returned with your Bid if the Bid is submitted as a Joint 

Venture/Consortium/Association. 

No Name of Partner and contact information 

(address, telephone numbers, fax numbers, e-mail 

address) 

Proposed proportion of responsibilities (in 

%) and type of goods and/or services to be 

performed 

1 [Complete] [Complete] 

2 [Complete] [Complete] 

3 [Complete] [Complete] 

Name of leading partner 

(with authority to bind the JV, 

Consortium, Association during the 

ITB process and, in the event a 
Contract is awarded, during contract 

execution) 

 

 
[Complete] 

 

We have attached a copy of the below referenced document signed by every partner, which details the 

likely legal structure of and the confirmation of joint and severable liability of the members of the said 

joint venture: 

 
☐ Letter of intent to form a joint venture OR ☐JV/Consortium/Association agreement 

 
We hereby confirm that if the contract is awarded, all parties of the Joint Venture/Consortium/Association 

shall be jointly and severally liable to NAVTTC for the fulfillment of the provisions of the Contract. 
 

 

Name of partner:  Name of partner: 
 
 

Signature: Signature:    
 

Date: Date:    
 

Name of partner:  Name of partner: 
 
 

Signature: Signature:    
 

Date: Date:    



  

Form C: Bidder Information Form 
(To be Submitted in an envelope duly sealed and marked as Technical Proposal) 

 
Legal name of Bidder [Complete] 

Legal address & Branch Offices [Complete] 

Year of registration [Complete] 

Bidder’s Authorized 

Representative 

Information 

Name and Title: [Complete] 

Telephone numbers: [Complete] 

Email: [Complete] 

Are you a NAVTTC registered 

vendor? 
☐ Yes ☐ 
No 

If yes, [insert NAVTTC vendor number] 

Countries of operation [Complete] 

No. of full-time employees [Complete] 

No. of Technical Staff  

Does your Company have a 

written 

Statement of its Environmental 

Policy? (If yes, provide a Copy) 

[Complete] 

Contact person that NAVTTC may 

contact for requests for 

clarifications during Bid evaluation 

(Only Lead Bidder) 

Name and Title: [Complete] 

Telephone numbers: [Complete] 

Email: [Complete] 

Please attach the following 

documents: 

1. Company Profile, which should not exceed fifteen (15) 

pages, including printed brochures and product catalogues 

relevant to the goods and/or services being procured. 

2. Certificate of Registration of the business. 

3. Principal’s Authorization Letter in favor of Bidder to 

participate in this Tender. 

4. A proofing document confirms the offered warranty in 

months, excluding the part of normal deterioration, 

supported by the manufacturer’s certificates. 

5. A proofing document confirming supply of same or 

similar items of this magnitude by Principal to various 

clients/ customers in countries in region and/ or globally. 

6. Proven records of no less than 1 Project of similar value 

and complexity in which delivery and services are to be 

extended in various cities across the country. 

7. Full detailed description of the specifications of the 

proposed items in addition to catalogues clearly showing 

the proposed specs responding to the technical 

requirements. 

8. Supporting photos of the proposed items. 

9. Duly signed Confirmation of Availability of spare parts at 

the manufacturer for at least 4 years, supported by the 

manufacturer’s confirmation. 

10. Latest Audited Financial Statements (Income Statement 
and Balance Sheet) including Auditor’s Report for the past 

(3 years). 

Note: To be filled in by each partner in case Bid is submitted as a JV/ Consortium/ Association 



  

Form D: Qualification Form 
(To be submitted in an envelope duly sealed and marked as Technical Proposal) 

 

Name of Bidder:  Date:   

Tender reference:  

 
If JV/Consortium/Association, to be completed by each partner. 

Previous Relevant Experience 

Please list all Projects successfully completed in the last 3 years, covering following aspects; 

a) Previous similar projects/ assignments. 

b) Similar activities performed in different cities across Pakistan. 

c) Support Services Contracts in hand with SLA for the supplied goods. 

 
List only those assignments for which the Bidder was legally contracted or sub-contracted by the Client as 

a company or was one of the Consortium/JV partners. Assignments completed by the Bidder’s individual 

experts working privately or through other firms cannot be claimed as the relevant experience of the Bidder, 

or that of the Bidder’s partners or sub-consultants, but can be claimed by the Experts themselves in their 

CVs. The Bidder should be prepared to substantiate the claimed experience by presenting copies of relevant 

documents and references if so requested by NAVTTC. 

 

Project name & 

Country of 

Assignment 

Client & Reference 

Contact Details 

Contract 

Value 

Period of 

activity and 

status 

Types of activities 

undertaken 

     

     

     

Bidders may also attach their own Project Data Sheets with more details for assignments above. 

 
History of Non-Performing Contracts 

☐ Non-performing contracts did not occur during the last 3 years  

☐ Contract(s) not performed in the last 3 years 

Year Non- performed 

portion of 

contract 

Contract Identification Total Contract Amount 

(current value in US$) 

  Name of Client: 

Address of Client: 

Reason(s) for non-performance: 

 

 
Financial Standing 

Annual Turnover for the last 3 years Year PKR 

Year PKR 

Year PKR 

 

Latest Credit Rating (if any), indicate 

the source 

 

 

Financial information 

(in PKR equivalent) 

Historic information for the last 3 years  

 Year 1 Year 2 Year 3 

 Information from Balance Sheet 

Total Assets (TA)    



  

Total Liabilities (TL)    

Current Assets (CA)    

Current Liabilities (CL)    

 Information from Income Statement 

Total / Gross Revenue (TR)    

Profits Before Taxes (PBT)    

Net Profit    

Current Ratio    

 

☐ Attached are copies of the audited financial statements (balance sheets, including all related notes, and 

income statements) for the years required above complying with the following condition: 

 
a) Must reflect the financial situation of the Bidder or party to a JV, and not sister or parent 

companies; 

b) Historic financial statements must be audited by a certified public accountant; 

c) Historic financial statements must correspond to accounting periods already completed and 

audited. No statements for partial periods shall be accepted. 



  

Form E: Technical Bid Proposal Form 
(To be submitted in an envelope duly sealed and marked as Technical Proposal) 

Name of Bidder:  Date:  

Tender reference:    

 
The Bidder’s Bid should be organized to follow this format of the Technical Bid Proposal. Where the 
bidder is presented with a requirement or asked to use a specific approach, the bidder must not only state 
its acceptance, but also describe how it intends to comply with the requirements. Where a descriptive 
response is requested, failure to provide the same may be viewed as non-responsive. 

 

PART-1: Bidder’s Qualification, Capacity, Financial Strength, Delivery Schedule, and Expertise 

etc. 

Bidder’s general organizational capability: management structure, financial stability and project financing 

capacity, project management controls, extent of work to be subcontracted (if so, provide details). 

Bidder’s relevance of specialized knowledge and experience on similar engagements done in the 

region/country. Bidder should submit a detailed description of the projects executed (quantities, value, and 

beneficiary). 

Manufacturer’s strengths covering the regional/ global market presence, hi-tech products portfolio, 

manufacturing capacity, R&D activities resulting in national and international patents, quality control and 

assurance practices, and international certifications in relevant areas. 

Describe the overall management approach toward planning and implementing the project. Include an 

organization chart for the management of project describing relationship of key positions and designations. 

Provide CVs for key personnel that will be provided to support the implementation of this project using the 

format below. CVs should demonstrate qualifications in areas relevant to scope of goods and/or services. 

Format for CV of Proposed Key Personnel 
Name of Personnel [Insert] 

Position [Insert] 

Nationality [Insert] 

Language 

proficiency 

[Insert] 

Education/ 

Qualifications 

[Summarize college/university and other specialized education of personnel member, 

giving names of schools, dates attended, and degrees/qualifications obtained.] 
[Insert] 

 

Professional 

certifications 

[Provide details of professional certifications relevant to the scope of goods and/or 

services] 

▪ Name of institution: [Insert] 
▪ Date of certification: [Insert] 

Employment 

Record/ 

Experience 

[List all positions held by personnel (starting with present position, list in reverse 

order),giving dates, names of employing organization, title of position and location of 
employment. 

[Insert] 

I, the undersigned, certify that to the best of my knowledge and belief, the data provided above correctly 

describes my qualifications, my experiences, and other relevant information about myself. 
 

 

 
Signature of Personnel: Date (Day/Month/Year) 



  

PART-2: Technical Proposal / Solution, Warranty, Support Services etc. 

 

This section should demonstrate the Bidder’s responsiveness to technical proposal / solution along-with 

specification by identifying the specific components proposed, addressing the requirements, as specified, 

point by point; providing a detailed description of the essential performance characteristics proposed; and 

demonstrating how the proposed bid meets or exceeds the requirements/specifications, post-delivery or 

after-sale warranty and support services of the goods supplied, addressing requirements, as specified, 

providing a detailed description of the essential performance characteristics proposed; and demonstrating 

how the proposed bid meets or exceeds the requirements. All important aspects should be addressed in 

sufficient detail along-with a proposal and a presentation. 

 

Explain in detail the technical proposal / solution being proposed by the bidder with its pros and cons, 

comparison with market competitors, cost effectiveness, maintainability, operations, upgradation etc. 

 

Implementation plan including a Gantt Chart or Project Schedule indicating the detailed sequence of 

activities that will be undertaken and their corresponding timing. 

 

A detailed description of how the Bidder will provide the Warranty claims to the users, keeping in mind 

the span and complexity of the project in context of local conditions and project environment. 

 

Explain whether any services or work would be subcontracted, to whom, how much percentage of the 

requirements, the rationale for such, and the roles of the proposed sub-contractors and how everyone will 

function as a team. 

 

A detailed description of how the Bidder will deliver the required goods and services, keeping in mind the 

appropriateness to local conditions and project environment. Details how the different service elements 

shall be organized controlled and delivered. Also, to provide delivery time and/or schedule. 



  

Section 11:  
Annex: Integrity Pact 

 

The Pre-Qualified Bidders will be required to submit the below text on stamp paper after filling in the 

details and duly signed as well as stamped, as part of their RFQ Proposal. 

 

DECLARATION OF FEES, COMMISSION AND BROKERAGE ETC 

PAYABLE BY THE SUPPLIER OF GOODS, SERVICES & WORK IN CONTRACTS WORTH RS. 10 

MILLION OR MORE 
(To be filled by the bidder as a part of technical proposal) 

 

Contract Number:    

Contract Value:     

Contract Title:     

Dated:    

  hereby declare that it has not obtained or induced the procurement of any contract, 

right, interest, privilege or other obligation or benefit from Government of Pakistan or any administrative 

subdivision or agency thereof or any other entity owned or controlled by it (GoP) through any corrupt 

business partner. 

Without limiting the generality of the forgoing, represents and warrants that it has 

fully declared the brokerage, commission, fees etc. paid or payable to anyone and not given or not given or 

agreed to give and shall not give or agree to give to anyone within or outside Pakistan either directly or 

indirectly through any nature or juridical person, including its affiliate, agent, associate, broker, consultant, 

director, promoter, shareholder, sponsor or subsidiary, any commission, gratification, bribe, finder’s fee or 

kickback, whether described as consultant fee or otherwise, with the object of obtaining or inducing the 

procurement of a contract, right, interest, privilege or other obligation or benefit in whatever from GoP, 

except that which has been expressly declared pursuant hereto. 

   certifies that it has made and will make full disclosure of all agreements and 

arrangements with all persons in respect of or related to the transaction with GoP and has not taken any 

action or will not take any action to circumvent the above declaration, representation or warranty. 

   accept full responsibility and strict liability for making any false declaration, not 

making full discloser, misrepresenting facts or taking any action likely to defeat the purpose of this 

declaration, representation and warranty. It agrees that any contract, right, interest, privilege or other 

obligation or benefit obtained or procured as aforesaid shall, without prejudice to any other right and 

remedies available to GoP under any law, contract or other instrument, be voidable at the option of GoP. 

Notwithstanding any rights and remedies exercised by GoP in this regard, agrees to 

identify GoP for any loss or damage incurred by it on account of its corrupt business practices and further 

pay compensation to GoP in an amount equivalent to ten time the sum of any commission, gratification, 

bribe, finder’s fee or kickback given by as aforesaid for the purpose of obtaining or 

inducing the procurement of any contract, right, interest, privilege or other obligation or benefit in 

whatsoever from GoP. 
 

 

 

[Buyer] [Seller / Supplier] 
 

 

 

 

 

 



  

Section 12: 

Annex 

 

 

CONTRACT AGREEMENT 

FORM CONTRACT AGREEMENT 

THIS AGREEMENT made the day of 2022 between 
National Vocational & Technical Training Commission (NAVTTC) (hereinafter 
called ―the Purchaser -1) of the one part and[name of Supplier]of[city and 
country of Supplier] 

(hereinafter called ―the Supplier-2) of the other part: 

 
WHEREAS the Purchaser invited bids for certain goods and ancillary services, viz., 
[Title of Procurement and has accepted a bid by the Supplier for the supply of those 
goods and services in the sum of [contract price in words and figures] (hereinafter 
called ―the Contract Price). 

 
NOW THIS AGREEMENT WITNESSETH AS FOLLOWS: 

1. In this Agreement words and expressions shall have the same meanings as 
are respectively assigned to them in the Conditions of Contract referred to. 
2. The following documents shall be deemed to form and be read and construed 
as part of this Agreement, viz.: 

i. General Conditions of Contract; 

ii. Special Conditions of Contract; 

iii. Request For Proposal (RFP)/Bidding Documents 

a. Specifications / Requirements 

b. Supplier‘s Bid (Bid Form & Price Schedule submitted by the bidder) 

c. Notification of Award/ Acceptance Letter 

d. Performance Security 

 
3. In consideration of the payments to be made by the Purchaser to the Supplier 
as hereinafter mentioned, the Supplier hereby covenants with the Purchaser to 
provide the goods and services and to remedy defects therein in conformity in all 
respects with the provisions of the Contract. 

 
4. The Purchaser hereby covenants to pay the Supplier in consideration of the 
provision of the goods and services and the remedying of defects therein, the 
Contract Price or such other sum as may become payable under the provisions of the 
contract at the times and in the manner prescribed by the contract. 
IN WITNESS whereof the parties hereto have caused this Agreement to be 
executed in accordance with their respective laws the day and year first above 
written. 

 
Signed, sealed, delivered by the (for the Purchaser) 

 
Witness 1: Witness 2: 

Signed, sealed, delivered by the (for the Supplier) 

Witness 1: Witness 2: 
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General Conditions of Contract (GCC) 

 
1. Definitions: Boldface type is used to identify the defined terms 

a. The Contract is the Contract between the Purchaser and the Supplier 
/ Service Provider to execute, complete, and maintain the Supplies, 
services and other work as specified in the Form of Contract or in 
other sections of the Contract. 

b. The Purchaser means the organization purchasing the Goods, services 
and other works as named in Form of Contract. 

c. The Supplier is a person or corporate body whose bid to carry out the 
Supplies / services / work has been accepted by the Purchaser and is 
named in the Form of Contract. 

d. The Supplier’s Bid is the completed document (RFP/Invitation for 
Bids together with attachments) submitted by the Supplier to the 
Purchaser. 

e. The Contract Price is the price stated in the Letter of Acceptance 
and thereafter as adjusted in accordance with the provisions of the 
Contract. 

f. Days are calendar days; months are calendar months. 

g. A Defect is any part of the Supplies, services and work not completed 
in accordance with the Contract. 

h. Specification means the Specification of the Supplies included in the 
Contract and any modification or addition made or approved by the 
Purchaser. 

i. The Site is stated in SCC: where supplies, services and work are to 
be made at Supplier‘s expenses. 

2. Scope: The Supplier would provide supplies as stated in the Schedule of 
Requirements or any other requirements pursuant to GCC, during the period of the 
contract. 

3. Communications: Communications between parties that are referred to in these 
Conditions shall be effective only when made in writing. A notice shall be effective 
only when it is delivered to addresses specified in Form of Contract 

4. Language and Law: The Contract shall be in the English language. The law 
governing the Contract shall be the applicable law(s) of the Government of Islamic 
Republic of Pakistan and other requirements as listed at SCC 

5. Performance Security: 

 Within twenty one (10) days of receipt of the notification of Contract award, the successful 
Bidder shall furnish to the Purchaser the performance security in the amount specified in 
SCC. 

 
 The proceeds of the performance security shall be payable to the Purchaser as compensation 
for any loss resulting from the Service Provider‘s failure to complete its obligations under 
the Contract. 

 The performance security shall be denominated in the currency of the Contract 
acceptable to the Purchaser and shall be an unconditional bank/Insurance 
guarantee issued by a scheduled bank/ SECP registered 
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Insurance Company located in the 

Purchaser‘s country, in the form provided in the bidding documents or 
as per Clause 4 of Special Conditions of the Contract (SCC). 

 The performance security will be discharged by the Purchaser and returned 
to the Supplier not later than thirty (30) days after the completion of the 
Contract fulfilling all the obligations. 

 
6. Payments: The method and conditions of payment to be made to the Supplier 
under this Contract shall be specified in SCC. 

 The Supplier‘s request(s) for payment shall be made to the Purchaser in writing, 
accompanied by an invoice describing, as appropriate, the Job completed and upon 
fulfillment of other obligations stipulated in the Contract. 

 Payments shall be made promptly by the Purchaser, but in no case later than 
thirty 

(30) days after submission of an invoice or claim by the Supplier. 

 
7. Taxes: The Supplier is responsible for all taxes in accordance with the laws 
of Islamic Republic of Pakistan. Production of Sales Tax Invoice would be 
mandatory for receiving payments under contract. 

 
8. Price Adjustment: Prices charged by the Supplier for Job delivered under 
the Contract shall not vary from the prices quoted by the Supplier in its bid, with the 
exception of any price adjustments authorized in SCC. 

9. Change Orders: 

 The Purchaser may at any time, by a written order given to the Supplier, make changes 
within the general scope of the Contract in any one or more of the following: 

a. Quantities of articles, equipments and their specifications; 

b. the place of delivery/work and services. 

 
 If any such change causes increase or decrease in the cost of, or the time required for, the 
Supplier performance of any provisions under the Contract, an equitable adjustment shall 
be made in the Contract Price or delivery schedule, or both, and the Contract shall 
accordingly be amended. Any claims by the Supplier for adjustment under this clause must 
be asserted within fifteen (15) days from the date of the Supplier receipt of the Purchaser‘s 
change order. 

10. Amendment: Subject to GCC Clause 9, no variation in or modification of 
the terms of the Contract shall be made except by written amendment signed by the 
parties. 

11. Warranty: As specified in the SCC. 

12. Inspections & Tests: 

 The Purchaser or its representative shall have the right to inspect and/or to test the quality 
of the supplies and services, to confirm their adherence to the Contract Specifications at no 
extra cost to the Purchaser. The Purchaser shall notify the Supplier in writing, in a timely 
manner, of the 
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identity of any representatives retained for these purposes. 

The inspections and tests may be conducted at point of delivery/services/ 
work or at the final destination. If conducted, all reasonable facilities and 
assistance shall be provided at no charge to the Purchaser. 

 
13. Supplier’s Risks: The risks of personal injury, death, and loss or damage to 
property and adjacent property (including, without limitation, the Supplies, materials 
and equipment) are Supplier‘s risks. 

 

14. Liquidated Damages: Subject to GCC Clause 16, if the Supplier fails to 
deliver goods as specified in the Contract, timely, the Purchaser shall, without 
prejudice to its other remedies under the Contract, deduct from the Contract Price, as 
liquidated damages, a sum equivalent to the percentage specified in SCC of the 
delivered price of the delayed performance for each week until actual delivery or 
performance, up to a maximum deduction of the percentage specified in SCC. Once 
the maximum is reached, the Purchaser may consider termination of the Contract 
pursuant to GCC Clauses. 

 
15. Quality: No variation in matter and material etc. from 
specifications/requirements will be allowed. In case of delayed/unsatisfactory 
performance or non-performance, Purchaser shall impose a suitable penalty which 
may lead to the termination of the contract in part or in full. The Purchaser will 
recover the cost of job with substandard quality i.e. other than 
specifications/requirement, from accrued payments. The name of such Supplier can 
also be posted on website of the NAVTTC for information of all Procuring Agencies. 

 

16. Force Majeure: Either party may terminate the Contract by giving a thirty 
(30) days notice to the other for events beyond that party‘s control, such as Wars and 
acts of God such as earthquakes, floods, fires, etc. 

 
17 Termination: 

Termination for Default. The Purchaser, without prejudice to any other remedy for breach 
of Contract, by written notice of default sent to the Service Provider, may terminate this 
Contract in whole or in part: 

(a) if the Supplier fails to deliver any or all of the Goods, services and 
work assigned to him within the period(s) specified in the Contract; 
or 

(b) if the Supplier fails to perform any other obligation(s) under the 
Contract. 

(c) if the Supplier, in the judgment of the Purchaser has engaged in 
corrupt or fraudulent practices, as defined at Rule 19 of PPR 2004, in 
competing for or in executing the Contract. 

(d) if the Supplier becomes bankrupt or otherwise insolvent 

Termination for Convenience .The Purchaser, by written notice sent to the Supplier may 
terminate the Contract, in whole or in part, at any time for its convenience. The notice of 
termination shall specify that termination is for the Purchaser‘s convenience, the extent to 
which performance of the Service Provider under the Contract is terminated, and the date 
upon which such termination becomes effective. 

18. Resolution of Disputes: The Purchaser and the Supplier shall make every 



Page 40 of 40  

effort to resolve amicably by direct negotiations any disagreement or dispute arising 
between them under or in connection with the Contract. In case of further 
disagreement either party can take the matter to Grievances Redressal Committee 
and then arbitration in accordance with the Arbitration Act of 1940. However such 
proceedings cannot initiate till 45 days of the notification of disagreement, Executive 
Director, NAVTTC will be Arbitrator in this case. The decision of arbitrator shall be 
final and will have to accept both parties. Both parties shall bound to exercise above 
mentioned remedial forums prior to exercising right of court of law for justice. 

 
19. Extension of Contract: Fifteen days before the expiry of the contract period, 
both the parties with mutual agreement, can renew or extend the contract. 

 

SPECIAL CONDITIONS OF CONTRACT (SCC) 
 

The following Special Conditions of Contract shall supplement the General 
Conditions of Contract. Whenever there is a conflict, the provisions herein shall 
prevail over those in the General Conditions of Contract. The corresponding clause 
number of the GCC is indicated in parentheses. 

 
1. Definitions (GCC Clause 1) 

GCC 1 (i)—The Purchaser‘s site is: Identified institutes according to Supply Order. 

 
2. Performance Security (GCC Clause 5) 

Rs.         /- in shape of Bank/Insurance Guarantee is to be provided. 
 

3. Payment (GCC Clause 6) 
 

Full (100 %) payment in Pak Rupees of the items supplied, services and work 

against each purchase order will be made upon receipt of invoices/delivery 

challan, after supply of the items, subject to issue of completion and 

satisfactory certificates by the Purchase/Technical Committee and subject to 

submission of the Performance Security (Bank/insurance Guarantee) as 

specified at GCC Clause 5 and SCC Clause 3. 

 
4. Warranty (GCC Clause 11) 

 

The supplier will provide full support during the warranty period including 
replacement of all or partial supplies and removal of defect in work/services done till 
the satisfaction of the Purchaser and associated parts and components replacement 
without any cost to purchaser in case of damaged and under specifications of supply 
etc. 

5. Liquidated Damages (GCC Clause 14) 

Subject to Clause 14 herein, if the Supplier fails to deliver the goods or perform the 
services within the time period(s) specified in the contract, the Purchaser shall, 
without prejudice to its other remedies under the contract deduct from the Contract 
Price, as liquidated damages, a sum equivalent to 2.5 percent of the purchase order 
for each week of delay until actual delivery or performance, up to a maximum 10% 
deduction of contract value. Once the maximum is reached, the purchaser may 
terminate the contract. 

 


